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[Tpunoxenue 1

K IIOCTAHOBIICHHIO TIpecenarens J{yMbl
Vccypuiickoro ropoIcKoro OKpyra

ot 'W4" centsabps 2019 . N /0

IOJOXEHUE
06 oTzaene mpaBoBOro obecrnedeHus ammnapara J[yMerl
Vccypuiickoro ropoAcKoro oKpyra

I. O0mrue mooxeHus

1. Otgen mpaBoBoro obecredeHHs SBISETCS CTPYKTYPHBIM IIOApa3ieleHUeM
arnmapata JlyMbl Y cCypHIICKOrO FOpPOACKOTO OKpyTa.

2. Otnmen npaBoBoro obecrneuenus ammapara Jymel ¥YccypuicKOro ropoackoro
OKpyra (zamee - OTHEX) CO3MaeTcs U JUKBHUAMPYETCS IPaBOBBIM akTOM Jlymbl
Yccypuiickoro TopoCcKoro oKpyra.

3. Ha3HayeHue CIEIMAIUCTOB OTHeNa HAa JOJDKHOCTH M OCBOOOXAEHWE OT
IJOJDKHOCTHU OCYIIIECTBIISIETCS] B COOTBETCTBUH C IEUCTBYIOIIUM 3aKOHOIATEIBCTBOM.

4. B cBoelt [eATENBHOCTH OTAEN PYKOBOACTBYETCS NEUCTBYIOIIWM 3aKOHOJa-
TenbcTBOM Poccuiickoit @enepannu, [Ipumopckoro xpas, YcTaBoM YCCypHUHCKOrO
TOPOZICKOTo OKpyTa, pereHusMu Jymsr Yccypuiickoro ropofickoro okpyra (znanee -
Iyma), mocTaHOBICHUAMU u pacnopsokeHumsmu Jymsl, [lomoxxeHuem o6 oTnmene
IIPaBOBOro 0OecIedeH s,

II. OcHOBHEIE 3a0a49X OTHEIA

5. OCHOBHEIMU 3aJJa4aMy OTZela IPaBOBOT0 00ECIIeUeHUS SBIISIOTCS:

5.1 mpaBoBoe obecrieueHre OesITeNEHOCTH J[yMBI;

5.2 obecrieueHue 3aIUThI 3aKOHHBIX HHTEPecoB J[yMbl;

5.3 mpoBeneHME MOHUTOPHHIA W3MEHEHUU 3aKOHOINATEIHbHON W HOpMaTHUBHOMU
6a3pl (enepanbHOrO, pPETHOHAIBHOTO M MECTHOTO 3HayeHWH II0 BOIIpoOcaM,
OTHECEHHBIM K KOMIIETEHIIMHA OPTaHOB MECTHOTO CaMOYyIIPaBIeHUS;

5.4 0600meHne MPaKTUKY IPaBOTBOPUYECKON AESTENBHOCTH IPEACTABUTEIHHBIX
OpraHoB MECTHOI'O CaMOYNpaBIEHWs U BhIpaOOTKa Ha HX OCHOBE PEKOMEHaIluif
HyMe 110 COBEpIIEHCTBOBAHUIO YKa3aHHON JesTEIHHOCTH;

5.5 mposeneHWe IIPaBOBOX K aHTUKOPPYNILIMOHHOM OKCIIEPTU3BI IIPOEKTOB
HOPMAaTHUBHBIX IIPABOBBIX aKTOB U MHBIX IIPABOBHIX aKTOB J[yMbl;

5.6 ydacTHe B pa3paboTKe IIPOEKTOB perteHuid J[yMBI ¥ IPaBOBEIX aKTOB J[yMEI;

5.7 dopmupoBanme I[IraHa HPODUIAKTHUECCKUX MEPONPUATHH [0 MTPOTHUBO-
DeUCTBHIO KOoppymituu B Jlyme YECypuickoro TOPOACKOr0 OKPyra W AHANU3A €ro
HCIIOJIHEHUS;

5.8 oxasaHWe IIPaBOBOM NOMOIIM B paboOTe MMOCTOSHHBIX KOMHCCHU JlyMBI M
HHBIX (DOPMHUPOBaHUM, 00pa30BaHHEIX JIyMOI;

5.9 mpenocrasieHne OPHIMYECKHXK KOHCYJIBTAIMH II0 BOIPOCAM AEHCTBYIO-
IIEro 3aKOHOAATENbCTBA JEIlyTaTaM U JODKHOCTHBIM JIUlaM JlyMEr;

5.10 B3ammopmeiicTBHE C OpraHaMé HPOKYpaTypbl IIpEMOPCKOro Kpas B 4acTH
COBMECTHOI'O MOHUTOPHUHTa HOPMATHBHEIX IIPABOBBIX aKTOB JlyMBI, IIPaBOBBIX aKTOB
npeacenarens yMsl ¥ yperynupoBaHHe IIPaBOBBIX KOJUIM3HM 10 MPHMEHEHHS Mep
IIPOKYPOPCKOr0 pearupoBaHus B aapec J[yMel.



ofOecrieurBaeT ¥ KOHTPOJMPYET BeICHUWE YyueTa U WUCHOJIHEHUS aKTOB
MPOKYPOPCKOro pearupoBaHUs Ha MyHULIMITAJIbHBIE ITPaBOBBIE akThl J{yMbl;

obecrednBaeT CBOEBPEMEHHOE pa3MelleHHe Ha oduImanbHOM caite J[ymsr
JIOKyMEHTOB X MaTepHalIOB, KYpUPYEMBIX OTJEJIOM, a TaKXKe PeryjIipHOe IPOBEeHIE
aKTyaJIu3aluy UX TeKCTOB U CBEICHUM;

TOTOBUT OTYETHYIO WH(OPMAIMIO M MaTepHalbl O HesTenbHOcTH JlymEBI o
BOIIPOCaM, OTHECEHHBIM K KOMIIETEHITUH OTEIIa;

obecrieunBaeT MOATOTOBKY JOKYMEHTOB OTIeJa IS COadu B apXuB JlyMETL;

y4acTByeT B COBEIaHUAX, NPOBOAMMEIX IpencenareneM JlyMbl, 3acelaHUSIX
yMBI ¥ TOCTOSIHHBIX KOMUccU JlymbI;

Ia€T yKa3aHUS, NOAJNEeXalue 00s3aTellbHOMY HCIIOJHEHHIO CIelHaUCTaMU
OT[ielIa, OPTraHU3yeT U KOHTPOJIMPYET UX UCIIOTHEHHE;

obecrieurBaeT IMOJHOTY ¥ KaueCTBO IOATOTABIMBAEMBIX CIEIMATHCTAMH 0TI
IIOKYMEHTOB, TOYHOE ¥ CBOEBPEMEHHOE UCIIOIHEHUE TOPYIEHUH;

obecrieunBaeT COOMIOAEHHE TPYAOBOM MWCHUILIMHBI, IIPaBWJI BHYTPEHHErO
pacIopsiiKa CIIEITHAINCTAMHI OTIeNa.

12. YuciaeHHOCTh CIENHMAIACTOB OTAeNa, OIpeHeisieTCs B COOTBETCTBHH CO
IITaTHBIM paciucaHyeM anmapara J[yMel.

13. Pabota otmena cTpouTCsl Ha NMPHHIHUIAX IUIAHOBOM OpraHHW3alMu pPaboTH,
B3aMMO3aMEHSIEMOCTH ¥  B3aMMOJOIIOJHEHHS O00A3aHHOCTEH  CIEIHAJIHCTOB,
BXOISIINX B OTHEIL. ,

14. TIpaBa 1 00s3aHHOCTH HaYaJIbHUKA U CIEHAIUCTOB OTHAETa OIMPEIEISIOTCS
IEeHCTBYIOIMM 3aKOHOAaTensCcTBOM Poccuiickoit @eneparnuu, IIpumopckoro xpas,
HyMmBl  YCCypHHCKOTO TOpOICKOTO OKpyra M JOJDKHOCTHBIMH HHCTPYKIIMSMHE
CHEIHAAIHICTOB.

15. Heo6XoauMOCTh HCIONHEHUS OOS3aHHOCTEM BPEMEHHO OTCYTCTBYIOILEIO
HaJaJlbHUKA OTZAENIa IpUHUMAaeTcs IpenacenateneM [[yMbpl Ha OCHOBaHHUH CITy)XeOHOM
3aIlUCKA PyKOBOIUTENS anmapara J[yMsbl.

B ciyuae TmNpUHATHAS TakOBOTO pEIICHUS, HCIOMHEHHe oO0s3aHHOCTEMH
HadaJbHUKA OTZeNa paclopsskeHueM [[yMpl Bo3jaraeTcs Ha IVIABHOIO CIEIIHAIACTa
OTZela, KOTOPBIM HecET OTBETCTBEHHOCTE 33 pabOTy OTHeNa B MEPHOM OTCYTCTBHS
HaYaJILHHUKA OTIeNA.

V. KpHTepHH OICHKH JCATCIIBHOCTU OTACIIa

16. CpoeBpeMeHHOEe M KadeCTBEHHOE BBITOJIHEHHE IIOCTABIEHHBIX 3a1ad M
BO3JIOXEHHBIX (DYHKIIMOHAIBHEIX 0053aHHOCTEH!.

17. CBoeBpeMeHHOe M KadeCTBEHHOE BBINMOIHEHHE CIENUATHUCTAMM OTHENA
JOJDKHOCTHBIX 00s3aHHOCTeH U mopydeHu# pykoBozcTBa JyMmel U ammaparta JlyMsl,
oTIena.

VI. OtBercTBEeHHOCTD

18. HayanpHuK OTAETa HECET IIEPCOHATBHYIO OTBETCTBEHHOCTD 338 OPTraHU3AIHI0
paboThsl OTZENa U BEIIOIHEHHWE BO3JIOXKEHHBIX HA OTHEN 337ad M OYHKIHH, a Taxke
MHYIO OTBETCTBEHHOCTD, IIPENYCMOTPEHHYIO JeHCTBYIOIIMM 3aKOHOATEIECTBOM.

19. OTBETCTBEHHOCTH CIEIMATMCTOB OT/ea YCTAaHABIUBASTCS IOIDKHOCTHBIMHU
MHCTPYKITUSIMH.



6.14 ocymecTBieHue WHGOPMUPOBAHHSA Tpencenarens Jlymbl, —AeHyTaTos,
paboTHUKOB ammapara [[ymbl O IpHHATBIX 3akoHax Poccuiickoil Penepamuu u
IIpuMopckoro kpasi, HOPMATUBHBIX [PABOBBIX aKTaxX II0 BOIIPOCAM IEATEIBHOCTHU
OpraHOB MECTHOI'O CaMOYIIPaBIEHNUS;

6.15 ocymecTBieHHe OENONPOM3BOACTBA B paMKax OTAela X IIOATOTOBKA
IOKYMEHTOB OTJENa Ui CIa9y Ha XpaHeHue B apxuB [[yMsr;

6.16 ocymecTBiIeHUE B3aWMOINEUCTBUS CO CTPYKTYPHBIMH IIOJApa3AeiIeHUSIMU
aMUHUCTpALMi TOPOACKOr0 OKpyra U ammapara J[yMbl 110 BOIIpOCaM, OTHECEHHBIM K
KOMIIETEHIIMH OTHelA.

IV. IlpaBa otnena

7. Otmen oy peleHns BO3JI0XKEHHBIX Ha HETo 3a7a4 UMeeT IIPaBo:

7.1 moxydaTh OT CTPYKTYPHBIX ITOfpa3feneHuii ammapara JlyMsl HEOOXOAUMBIE
st paboTel OTHeNa CBeNeHWs W HHGOpMAIMM II0 BONPOCaM, OTHECEHHBIM K
KOMIIETECHIINH OTAENa;

7.2 IpUBJEKaTh, C COTTIACHs COOTBETCTBYIOIUX PYKOBOIUTENEH, CIIELIMAIICTOB
oTnenoB anmnapara J[yMbl IS MOATOTOBKU IIPOEKTOB IIPABOBBIX 4KTOB, JIOKAJIBHBIX
aKTOB U IPYI'HX JOKYMEHTOB;

7.3 BO3BpallaTh OTBETCTBEHHBIM HCIIOJHUTENSIM IIPOEKTHl pelIeHui Jlymsl,
IIOCTAaHOBJIICHUM ¥ pacnopsbkeHud JlyMbl HM HMHBIX JOKYMEHTOB, B Cllydae
HECOOTBETCTBUS UX TPeOOBaHWIM JEHCTBYIOIIETO 3aKOHOIaTEIECTBA;

7.4 BHOCUTH IIPEIIOKEHUS II0 COBEPIIEHCTBOBaHMI paboTHl OT/AeNa U amrapara
JyMEI B IEJIOM.

8. Boznoxenne Ha otThen (GYHKIWH, He OTHOCSIIMXCS K IIpaBOBOM pabore,
He JOITyCKaeTcsl.

V. PyxoBozacTBO oTaEena

9. PyKOBOACTBO OTAEIOM OCYIIECTBIACT HAUYadbHUK, HA3HAYAEMBINM Ha
NOJDKHOCTH II0 pe3yibTaTaM KOHKypca H OCBOOOXI@eMbIi OT JOJKHOCTH
npencenareneM Jymel.

10. HaganpHUK oTzxena mnoguuHseTcs mpencenaremo [[ymel, B ciaydae ero
OTCYTCTBHS - 3aMECTUTENIO Ipeacenaress JlyMbl, 1 pyKOBOAUTENO anmnapara Jymsl
B COOTBETCTBUH C JEHCTBYIOIINUM 3aKOHOAATEIECTBOM.

11. HayansHUK oTHEA:

OCYyILIECTBIIIET Ha OCHOBE eIMHOHAUaIHMI 00llee PYyKOBOICTBO JAESTEIHHOCTHIO
OTHena;

pa3pabaThIBaeT JOIDKHOCTHBIE HHCTPYKIIMH CIIEITHAINCTOB OTIENA;

pacnpezenseT 00S3aHHOCTH MEXIY CIIENHAIACTAMH OTHella U OCYIIECTBISET
KOHTPOJIb UX AESATEIbHOCTH;

paspabaTbIBaeT IUIaHBI PabOTHl OTHENa, KOHTPOIUPYET U aHAIU3UPYET WX
HCIIOJIHEHHUE;

obecnieunBaeT (opmupoBanue IL1aHa MTPOYUIAKTHIECKHX MEPOIPUATHH IO
IIPOTHBOJEMCTBHUIO KOPPYIIUH B Jlyme YcCypHuiickoro ropoicKOro OKpyra M aHallu3
€ro UCIIOTHEeHNUS,

paspabaTeiBaer IlnaH IpoBeneHWS MOHHUTOPHHIA MYHHIUIIAIBHBIX IIPABOBBIX
akToB JIyMBI Ha COOTBETCTBHE WX JEWCTBYIOIIEMY 3aKOHOIATEILCTBY, HTOTH
KOTOPOTO IIPENOCTaBIIsIeT PyKOBOAUTENIO arnmapara JlyMbl exxeMecssaHo 25 Jucia;

obecrieunBaeT pa3paboTKy CIEIHaIUCTaMH OTIEeNa IPOEKTOB pelteHuil JlyMsl 1
IIPaBOBBIX aKTOB J[yMEI I10 pe3yJIbTaTaM IPOBEACHHOIO MOHUTOPHHTA,
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III. ®ysxmum oTHena

6. OTmen B COOTBETCTBHHY C BO3JIOKEHHBIMH Ha HETO 3aadaMy 00eCIIeYnBaeT:

6.1 mnpencrasienme uHTepecoB Jymbel B cyneOHBIX opraHax Poccuiickoit
QDenmepalyy, OpraHax TIOCYJapCTBEHHOM BilacTH Poccuiickodt denepanuun u
ITpuMOpCcKOTO Kpas, OpraHax MEeCTHOI'O CaMOYIpPaBIEHWS W HHBIX OpraHU3aIlMsIX
HE3aBUCHMO OT OPraHU3allHOHHO-IIPaBOBOM ()OPMBI B COOTBETCTBHH C I pak1aHCKUM
npoleccyalbHbIM KogekcoM Poccuiickoit @enepannu, ApOUTpakHBIM IPOLECCyab-
HEIM  KozmekcoMm Poccuiickori ®enepanuu, KozexcoM aIMHHHCTPaTHBHOIO
cynomnpousBozcTBa Poccuiickoit @enepannu;

6.2 BeJeHHE NPETEH3UOHHO-UCKOBOM paboThl JlyMBI, IOATOTOBKY HCKOBBIX
3asBJIEHMM, OT3BIBOB, XaJI00 U Iepeiady ux B CyieOHbIE OPraHEbl;

6.3 ocCyIIecTBIEHUE PEryJSIPHOr0 MOHUTOPUHTA U3MEHEeHHI 3aKOHOaTeIbHON
M HOpMaTHBHOU 06asbl (enepaibHOro, PEerHOHATBHOTO W MECTHOTO 3HAYEHUS II0
BOIIpOCaM, OTHECEHHBIM K KOMIIETEHITN MECTHOT'O CaMOYIIPaBIICHNS;

6.4 usyueHUe MeHCTBYIOUIETO 3aKOHOTATENLCTBA HA TEPPUTOPUU UHBIX
MYHULIMNAIBHEIX 00pa3zoBaHui, cyOwpexkToB Poccuiickoit Penmepamuu, a Tak xXe
MIPaBOIIPUMEHUTEIBHON IIPAKTUKY, B LEISIX COBEPIICHCTBOBAHUSI MYHHUIIMITAIBHBIX
IIPAaBOBBIX aKTOB Y CCYPUICKOIO FOPOICKOIO OKPYTa;

6.5 MOHUTOPHMHI NPUHATHIX pemeHuit [[yMbl M mpaBOBBIX akTOB JlyMEI Ha
COOTBETCTBME HX HOpMaM [EeUCTBYIOLIEro 3aKOHOJATeNbCTBA M  BBEIpabOTKa
IIPeJIOKEHUN 0 BHECEHWIO M3MEHEHWN WM OTMeHe pemreHui J[ymsbl, mpaBOBBIX
akToB [[ympl, IpOTHBOpEYAIUX AeUCTBYIOIIEMY 3aKOHOIATENLCTRY;

6.6 mpoBemeHHWEe [PaBOBOW OKCHEPTHU3BI MPOEKTOB pemeHuid  J(yMsl,
IIOCTAaHOBJIEHUN M pacuopsikeHud JlymMbl, M HHBIX HOKYMEHTOB, IIOJIEXKAITUX
IOATIMCAHUIO TIpezcenareneM JlyMbl B Ielsax OOeCleueHUus WX COOTBETCTBHUS
Konctutymuu Poccuiickoii ®@enepanun, ¢enepailbHBIM 3aKOHAM W HHBIM
HOpMaTHBHBIM IIpaBOBEIM akTaMm Poccuiickoii ®enepanuu, IIpumopckoro xpasd,
YcraBy Yccypuiickoro ropoAcKoro OKpyra;

6.7 pa3paboTKa ¥ IOATOTOBKA MPOEKTOB IIPABOBEIX AKTOB, IIOCTAHOBIEHMI,
pacnopsbkeHuM, oOpalieHuif, nuceM U HWHBIX JOKYMEHTOB, IIOIJIEXKAIIHX
MIOJIIACAHUIO Npencenarenem JyMsl;

6.8 IpoBeieHHE IIPAaBOBOM OKCIEPTU3Bl MPEACTABISEMBIX Ha ITOAIHKCH
npencenartesns JymMsl IIPOEKTOB MYHHIMIAIBHBIX KOHTPAKTOB, JIOrOBOPOB,
COrJlallleHHH;

6.9 KOHTPOJIB 10 CBOEBPEMEHHOM IIOAIOTOBKE JOKYMEHTOB, HAIPABIISIEMBIX IS
peructpanuu B YipasineHne MunuctepcrBa octuiuu Poccuiickoit @enepanuum 1o
IIpumopckoMy Kparo;

6.10 BemeHume ydeTa M aHaiW3a IPOTECTOB M MPEACTABICHWN OPraHoB
npokypaTypsl IIpuMopckoro Kpas Ha MyHHULUIAQIbHBIE IPABOBBIE aKTHI JIyMEL
CBoeBpeMEHHOE IPUHATHE MEp II0 IPUBEICHUIO MYHHUITUITATLHBIX [TPABOBEIX aKTOB
Ha COOTBETCTBHUE JAEUCTBYIOIIEMY 3aKOHOIATEIHCTBY;

6.11 pasmemenve Ha oduuuambHOM caiite [[yMbl JOKYMEHTOB M MAaTepHAOB
HyMbI 110 BOIIpOCaM, OTHECEHHBIM K KOMIIETCHI[MH OTHENa, & TAaK)KE CBOEBPEMEHHOE
IIpOBEiCHUE aKTyall3allly UX TEKCTOB U CBEAECHHIA;

6.12 y4acTHe B CMOTpax-KOHKypcaX IO HaIpaBIEHWSIM AESTENLHOCTH JIyMEL
KYpUPYEMBIM OTHEIIOM;

6.13 yd4acTHe B COBEIIaHUAX, IPOBOAMMEIX IIpe[cenaTeIeM HyMBl, 3aceqaHusax
JyMBI U ITOCTOSIHHBIX KOMMCCHM J[yMEI C LENbIO MPaBOBOM OIEHKH, BEIHOCHMBIX
BOIIPOCOB K PACCMOTPEHHIO;
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[Ipunoxenue 2
K [IOCTaHOBJICHUIO IIpencenarens Jymul

Vccypuiickoro ropockoro oKpyra
or "5 " centabps 2019 . Ne 70

IMOJOXEHHE
006 oTmene OpraHU3aIlMOHHOTO obecredeHus ammnapara J{yMsl
Yccypuiickoro ropozickoro oKpyra

I. O61Iue moI0XKEeHUS

1. Ormen oOpraHW3allMOHHOTO  O0eCledeHHs] SBIAETCS  CTPYKTYpPHBIM
noipa3neneHyueM anmnapara JyMmsl Y ccypuiickoro ropoZicKoro oKpyra.

2. Ormen opraHu3alMoOHHOTO obecredueHus ammapara JlymMel ¥YccypHiCKOro
TOPOJICKOro OKpyra (majee - OTHeN) CO3IaeTcs U JUKBUIUPYETCS IPaBOBBIM aKTOM
JyMmbl Y ccypuifckoro ropoZickoro okpyra (naiee - Jymsr).

3. HasnayeHwe CHEUaIMCTOB OTHAETa HA JODKHOCT U OCBOOOXIEHHE OT
IOJDKHOCTHY OCYIIECTBIISIETCS. B COOTBETCTBUY C AEUCTBYIOIIUM 3aKOHOAATEIECTBOM.

4. B cBoeill [eATENBHOCTH OTHEN PYKOBOJACTBYETCS ACHCTBYIOIIUM
3akoHomaTenscTBOM Poccuiickoit @enepanuu, Ilpmmopckoro kxpas, VYcraBoM
YccypHuiCKOro ropoJCKOro oKpyra, pemeHusMu J[ymsl ¥Yccypuiickoro ropoackoro
okpyra (zmanee - J[yma), mocTaHOBIEHUIMH U pacrmopspkeHusMu Jymsl, [Tomoxxenuem
00 oThene OpraHu3alOHHOTO 00eCIeIeHYS.

II. OcHOBHBIE 334a9¥ ¥ QYHKIIMH OTAENa

5. OcHOBHBIE 3a7]a9¥ ¥ QYHKIIMY OT/eNIa OpraHU3allMOHHOTO 00eCIIeueHus:

5.1 opraHu3anOHHOE U TeXHHYEeCKoe obecrieueHne NeaTeIbHOCTH J[yMBr;

5.2 oxa3zaHHe OpPraHW3alMOHHOIO M METOOUYECKOTO COAEUCTBUS IOCTOSHHBIM
xomuccusM JlyMsl (Hanee - MOCTOSHHBIE KOMHCCHM) B IIOATOTOBKE 3acefaHuil
IIPOEKTOB PEILICHUN;

5.3 oxazaHME CONEHCTBUSA IpH pa3paboTKke IPOEKTOB IEPCIEKTUBHBIX U
TeKyIIUX IITaHOB paboTsl [IymBl, mOCTOSHHBEIX Komuccuit. (ObecnedeHwe
PEryJIIpHOIO KOHTPOJISI ¥ aHAIW3a X MCIIOJIHEHUS,

5.4 obecrniedeHne IOCTOSHHOTO MOHUTOPHHIA IEHCTBYIOIIAX MYHUIIAIATBHBIX
IIPAaBOBBIX aKTOB JlyMBI Ha COOTBETCTBUE HX NEWCTBYIOIIEMY 3aKOHOIATEILCTBY U
CBOEBPEMEHHOM IIOATOTOBKY IIPOEKTOB pereHuit [[ymbl o pe3yJsibTaraM MpOBEIeH-
HOI'O MOHUTOPYHTE;

5.5 obecrmeueHue BeOEHUs peecTpa HOPMATHUBHBIX IIPABOBHIX akTOB JIyMBI U
MYHUIATIATLHBIX TIPABOBEIX aKTOB JIyMEL;

5.6 ¢hopMHpOBaHHE HTOIOBBIX JOKYMEHTOB M MATEpPHATOB 3aceqaHuit J[ymsl u
ITOCTOSIHHBIX KOMHCCHH, B TOM YHCJI€ U IS pasMeIleHUus UX Ha OQUIINaTIbLHOM caiiTe
HAymer B cetr "HHTepHET", B cpeCTBax MacCoBOi HH()OPMALIHK;

5.7 obecrieueHne CBOEBPEMEHHOIO DPa3MEINEeHHs IOKYMEHTOB M MaTe€PHaoB
JHyMEI ¥ IIOCTOSHHBIX KOMHCCHM Ha oduImansHoM calite JIyMBI, a TaKxe
CBOEBPEMEHHOI'O MPOBEACHUS aKTyaIU3aIliH UX TEKCTOB U CBEICHUI;
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5.8 dbopMupoBaHUe U Nepenada IpUHATHIX peleHud JlyMbl B aIMHHHCTPAIUIO
rOPOJICKOTO OKpyra, IPOKypaTypy, HaJloroByroo HHcmekiuio Ne 9 wum mpaBoBoi
nerapraMeHT [IpuMopcKoro Kpas;

5.9 oxazaHMe MOMOINU HOCTOSHHBEIM KOMECCHSM B OCYIIECTBIEHHH KOHTPOJIA
[I0 KCIIOJHEHMIO pelmeHu#l J[yMbl M IMOCTOSHHBIX KOMMCCHH, a Takxe oOpalleHwui,
ITOCTYIIUBIINX Ha paccMOoTpeHue [[ymsr;

5.10 odopmiieHre U cucTeMaTU3anusl JOKYMEHTOB U MaTEPHAIOB, CBSI3aHHBIX C
JIesITeTbHOCTBIO [IyMBI M ITOCTOSTHHBIX KOMUCCHH, Iepe/iada UX Ha XpaHEHUE B apXUB
HAyMer;

5.11 okxazaHrE METOIUYECKON ¥ KOHCYIbTATUBHOM IIOMOIIHM AeryTaraM [ymsl B
IpOBeNeHUH paboThl Ha M30MpATENbHBIX OKPYrax, B IIOATOTOBKE oOpamieHu# u
3aIIpOCOB;

5.12 dopmmpoBanue rpaduka mpuema uzbupareneit memyrataMu Jlymbl s
pa3MeleHus uxX Ha opunuansHoM caiite Jymsl u B CMU. OGecrnieuenne IOATOTOBKI
WTOTOB U aHalIM3a IIpreMa u3bupareneit nemyraraMu JlyMsl;

5.13 obecneueHve BemeHHs ydeTra W aHanm3a paboTsl J[yMbl M [EIIyTaTOB.
ITogroToBka UTOrOBEIX (OTYETHBIX) MaTepHaoB M HMHGpOpMAIuil O AESITeIbHOCTU
JIyMBI ¥ IOCTOSTHHBIX KOMHUCCHUU;

5.14 dopmupoBaHUEe HOMEHKIATYpsl ned JlyMbl U obecleueHrue BeIeHUS
€IMHON CHCTEMBI IeTIOIPOU3BOCTBA;

5.15 opraHuzamus paboThl SKCIEPTHON KOMHUCCHH M OGOpMIIEHHUE HTOTOB ee
paboTsl;

5.16 popmupoBanme apxXUBHBIX nen J[yMBl 1 oOecriedeHre UX COXPaHHOCTH;

5.17 obecnieueHue CBOEBpEMEHHOM Mepenadr JOKyMEeHTOB JlyMbl Ha XpaHeHHe B
MYHULHATIAIbHBIA apXVB;

5.18 opranuzanus u obecredeHrne kagpoBoit pabotsl Jlyme! u anmapata J[ymsl B
COOTBETCTBUE TpeOOBaHUSM JEHCTBYIOLIET0 3aKOHOIATEILCTBA,;

5.19 opranmzanus u oOecleueHHe MTPOBEACHHS KOHKYPCOB Ha 3aMelleHue
BaKaHTHBIX [JIOJDKHOCTEH MYyHUIMIANBHONM CioyXObl ammapara JlyMbl u TIO
bopMUPOBaHUIO pe3epBa KaJpoB Ha JTODKHOCTH MYHHIIUIIATBHON CIIy>XOBI ammapara
Hymsr1;

5.20 oprammzanus u obecliedeHWe IPOBENEHUS ATTECTAIIMOHHBIX KOMUCCHIA,
KOMMCCHH 110 COOIIIONEHUIO TpeOOBaHUH K CITy>KeOHOMY TOBEICHUIO MYHUIIUIIATEHBIX
CITy)alllX ¥ yperyJInpoBaHUIO KOH(DINKTA HHTepECOB, 00pa30BaHHEIX B JlyMe;

5.21 obpaboTka NEPCOHATBHBIX IAHHBIX JIWIl, 3aMEINAIONINX MYHHUITUIIAIbHEIE
IOJDKHOCTH M TOJDKHOCTH MYHUIIMIIATIBHOM CITyXObI B [yme;

5.22 opraHmzanus u obecliedeHrWe IIPOBENEHHUSA IIPOBEPKH TOCTOBEPHOCTH
CBEICHHMII M TIEPCOHANBHBIX [OAaHHBIX, IIPEICTABIEHHBIX MYHUIUNIAILHBIMU
CIIy KalluMH annapara [[yMesr; ‘

5.23 ocylnecTBIeHNE aHAJIA3a U [IPOBEPKU CBEACHHM O JOXO0Max, pacxomax, oo
MMYIIECTBE U 0053aTeIbCTBAX UMYIECTBEHHOTO XapaKTepa, IPeICTaBIAEMBIX TPaK-
JaHaMH¥, TIPETEHAYIOIMMY Ha 3aMeleHre JOJDKHOCTEH MyHUITUIIAIBHON CIIyKOEBI, 1
MYHULUIAIBHBIMY CIIy KaIllUMH, a TaKKe CBENeHHM O COOIIONeHHM MYyHHIIHIIAIh-
HBIMH CITYXKalIMMHU TpeOOBaHUM K CIIy)kKeOHOMY MOBEIEHHIO, O IPEIOTBPAIIEHAH HIIH
YPEryIMpOBaHUU KOH(MIMKTa WHTEPECOB W COOIONEHHMM YCTAHOBIEHHBIX IJIS HUX
3aIlpeToB, OTPaHWYEHUN M O0sI3aHHOCTEH, CBeIeHWH O COOMIONEHHH IpaKIaHaMU,
3aMEINaBIIMMHU NTOJDKHOCTH MYHHIUIIAIBHOU CIIy>XOBI, OrpaHHYeHH [P 3aKiIroue-
HUM UMY, IIOCJIe yXOJa ¢ MYHMIIMIIAJBHOM CIIy>XObI, TPYIOBOTO HOroBopa ¥ (WLIH)
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IPaXIaHCKO-IIPaBOBOI'O [OrOBOpa B CIydasX, IPEeIyCMOTPEHHBIX (enepaibHBIMU
3aKOHAMU;

5.24 obecniedrBaeT HampaBjieHHE B YIIOJHOMOYEHHBIN OpraH aIMUHUCTpAIlHH
[TpuMopcKoro Kpasi CBEISHUH I BKIIOUSHHUS UX B PEECTp JIMILI, YBOJIEHHBIX B CBSI3U
C YTpaTO# NOBEPHS, a TAKKe CBEJEHUH I UCKIIIOYEHMS CBEJIEHUH U3 peecTpa;

5.25 BenmeHme KanpoBBIX CIPaBOK [emyTaToB J{yMBl HOBOrO CO3BIBa U
CBOEBPEMEHHOE BHECEHHE B HUX U3MEHEHHU;

5.26 obecrneueHune BeIeHMs ydeTa TPYIOBEIX JOTOBOPOB U TPYHOBBIX KHUKEK
paboTHHMKOB ammapara JlyMbl, CBOEBpeMEHHOE BHECEHHe H3MEHEHUH B TpPyIOBEHIE
JIOTOBOPBI U 3aIIMCEN B TPYLOBBIE KHIDKKH paOOTHUKOB armapara J[ymsr;

5.27 Benmenue Talenell ydera pabodero BpeMeHM u odopMIeHHE 3amucedl B
60IBbHMYHBIE TUCTHI pabOTHUKOB ammnapaTa J{yMmsr;

5.28 y4acTtHe B CMOTpax-KOHKypcaxX IO HalpaBICHHWSIM AeATeIBHOCTH JlyMmsl,
KypHPYEMBIM OTZAEIIOM;

5.29 moaroroBka KOHKYpPCHOM IOKyMEHTallMd IO OTOOpY IIOCTaBIIMKOB Ha
OKa3aHHe YCIyr II0 [OWUCIAHCEpPHU3allMy MYHUIIMIAIBHBIX CIyXamux JlyMel u
IIOCTaBKY TOBapoB IJII 00ecIeueH st MyHUITUIIATBHBIX HYXK JlyMBI;

5.30 moaroTroBka IIOCTAaHOBJIEHUN U pacmopspkeHuid JlyMbl IIO BOIpocawm,
OTHECEHHBIM K KOMIIETSHITUY OT/IeNIa;

5.31 ocymecTBieHHe [IENONPOM3BOACTBA B paMKax OTHENla X IIOATOTOBKA
JIOKyMEHTOB OTZeJa IJI cAady Ha XpaHeHue B apxuB JyMsl;

5.32 B3auMoOZENCTBHE CO CTPYKTYPHBIMU IIOPa3AeIeHUsIMH anmapara J[yMsl 1o
BOIIPOCaM, OTHECEHHBIM K KOMIIETEHIIMH OTAea.

III. ITpaBa otmena

6. Otren i pereHns BO3IOKEHHBIX Ha HEro 3a/1ad UMeeT IIPaBo:

6.1 ydacTBOBaTh B COBEL[aHMAX Ipexacenarens Jlymsl, 3acemaHusax Jlywmsl,
IIOCTOSIHHBIX KOMHUCCHM U MHBIX 00IIeCTBEeHHBIX (POpMUPOBaHU, coO3naHHbIX Jlymoii;

6.2 NpHBIIEKaTh, C COITIACHS COOTBETCTBYIOIUX PYKOBOAUTENEH, CIIELIUAIUCTOB
OTIeJI0B amnmnapara JlyMsl AJIf HOATOTOBKU IIPOEKTOB HOPMATUBHO-IIPABOBBIX aKTOB U
MHBIX JOKYMEHTOB U MaTepuaios [ymsr;

6.3 3ampammBaTh OT CTPYKTYPHBIX IOJpa3neNieHuit ammapata [Iymsl u
aJIMAHHUCTPAIH TOPOJACKOT0 OKpyTa, He0OXOIUMEIe IUIsl pabOTHI OTAeNa CBEICHUS U
uH(OpPMAIIUH IO BOIIPOCAM, OTHECEHHEIM K KOMIIETEHIIUH OTIEa;

6.4 Bo3BpamaTh CyOBEKTaM HOPMOTBOPYESCKON WHUIIMATHBEI IPOEKTHI PeIleHHU
JyMEI B Cilydae HECOOTBETCTBHS UX TPeOOBaHUSIM NEHCTBYIOIIETO 3aKOHOIATEIbCTRA;

6.5 BHOCHTB IIPEIOKEHHS 10 COBEPIIIEHCTBOBAHUS PAOOTHI OTAENa M alapara
JIy™mBI B ienom.

7. BosnoxeHne Ha OTAen (YHKIMM, He OTHOCAIMMXCS K paboTe oTxmena
OPraHW3aI[MOHHOI0 00eCIeYeH s, He JOITyCKaeTCs.

IV. PykoBoacTBo oTnena

8. PyKoBOACTBO OTHENOM OCYUIECTBISET HAYAIbHHK, HA3HAYaeMEIM Ha
OOJDKHOCTh IIO pe3yjbTaTaM KOHKypca MW OCBOOOXKIAEMBIH OT HOJDKHOCTH
npencenareneM Jymel. ‘

9. HavanmpHMK oTHena NONYMHSETCS Tpejacenareio JyMbl, B CIydae ero
OTCYTCTBHS - 3aMECTUTEIIO IpeacenaTes JJyMel, 1 pyKOBOAUTENIO anmapara J{yMel.



10. HaganpHUK oTHENA:

OCYIIIECTBIIIET HAa OCHOBE eIWHOHAYalns o0Inee PYKOBOJCTBO AEATEIHHOCTHIO
oTHena;

pa3pabaTsIBaeT JODKHOCTHBIE MHCTPYKIIMH CIEIUAINCTOB OT/IeNa;

pacnpeznenseT OOS3aHHOCTH MEXIY CIEIMaIiCTaMHU OTHeNla U OCYIIECTBIIET
KOHTPOIIb UX AESITEeIbHOCTH;

paspabaTsiBaeT IUIaHBI pPabOTHI OTHeNa, KOHTPOJIHMPYET U aHAIU3UPYeT WuX
VCIIOJIHEHUE;

BHOCHUT IpeIoxeHus B [nan mpopuinakTUIecKux MEPONIPUITANA O IPOTUBO-
JNENCTBUIO KOPpYIIMHY B /lyMe ¥ KOHTPOIUPYeT UX UCIIOJIHEHHUE;

dopmupyer [nan npoBeeHNs MOHUTOPUHTA MYHHUIIUIIATEHBIX IPABOBBIX aKTOB
JyMBl Ha COOTBETCTBHE HX ACHCTBYIOIIEMY 3aKOHOIATEIBCTBY, UTOTA KOTOPOTO
IIPENOCTaBIIsIeT pPyKOBOAUTENIO ammapara [[ymsl exxemecssaHo 25 gucia;

obecrieduBaeT pa3paboTKy CIELUAIUCTAME OTHENa IMPOEKTOB pemeHuil J[yMmsl,
IIOCTAHOBJICHUN U pacnopsokeHuil JyMbl 1o pe3ynbpTaTaM IIPOBEIEHHOIO
MOHHUTOPHYHTI;

obecrieunBaeT GOpMUPOBAHUE [TOBECTKH U ITOPSIKa BeIeHUS 3acefanus [[yMsr;

obecrieunBaeT BeJleHNe peecTpa AeHCTBYIOMMX pemeHuit J{yMor;

o0ecrieunBaeT CBOEBPEMEHHOE pa3MeIlleHHe IPHHSATHIX perreHuit J[ymbl Ha
odunuaibHOM cafite J[yMbl, B UCTOYHMKE IS ODHIMATIHHOIO OIyOJUKOBAHUS M B
rHhopManroHHO-cIipaBoyHoi cucteme "KoncynsranT [Tmroc';

obecrieunBaeT CBOEBpEMEHHOE HaIpaBJieHHe B [ JlaBHOe yIpaBieHne MuHocTa
Poccun pemrenuit JlyMBl IO BHECEHHIO W3MEHEHHH B YcCTaB YCCYpHUUCKOIO
TOPOJCKOTO OKpyTa Ha F'OCYJapCTBEHHYIO PETHUCTPAIIHIO;

obecrieurBaeT CBOEBPEMEHHOE pa3MeIleHHe NOKYMEHTOB W MaTepHalioB Ha

ojpunuantbHOM caiite J[yMbl IO BoIpocaM, KypHPyeMBIM OTAEIOM, a TaKxke
peryJsipHOe NPOBEeACHHUE aKTyaau3alii X TeKCTOB U CBEIeHUI;

obecrnieuynBaeT MOATOTOBKY JOKYMEHTAIIUH Ha OCYINECTBICHUE 3aKyIIKH TOBAPOB
IUIsl MyHHULANAJIBHEIX HYXO JyMBl U yCcoyr mo QucrnaHcepHu3aldyd MYHHUIUIATbHEIX
CIy)Xalux anmnapara J[yMsr;

obecrieynBaeT IMOATOTOBKY OTYETHOM uWHGOpMANMK H MAaTepHANIOB O
IesaTeIbHOCTH J[yMBI 11O BOIpocaM, OTHECEHHBIM K KOMITETEHIIUH OTea;

obecreuynBaeT OATOTOBKY JOKYMEHTOB OTJAENA I CAa9d B apXuB JlyMsr;

KOHTPOJIUPYET BeJeHNEe KaapoBoii pabOTH ¥ apXUBHOTO Jena B Jlyme;

y4acTByeT B COBEIaHUAX, NPOBOAUMEIX IpeacemareiieM JlyMmbl, 3acemaHusIxX
JlyMbl ¥ IIOCTOSHHBIX KOMHCCHH IpH OOCYXAESHWH BOIPOCOB, OTHECEHHBIX K
KOMIIETEHIINH OTHENa; |

Ha€T yKasaHusd, NOIeXalue o0sS3aTebHOMY HCIOJHEHHUIO CIEITHAINCTAMH
OTJella, OPraHu3yeT U KOHTPOJIUPYET UX UCIIOTHEHHE;

obecredrBaeT IIOHOTY M Ka4eCTBO [TOArOTABINBAEMBIX CIEIMAIMCTAMY OTAela
ITIOKYMEHTOB, TOYHOE X CBOEBPEMEHHOE UCIIOIHeHUE TIOPYYEHUH;

obecrieunBaeT COONIONEHHE TPYDOBOM IMCIMILIMHEL, IIPABHJ BHYTPEHHEIO
pacrnopsika ClielIuaIuCTaM: OTea.

11. UncneHHOCTh CHEIMAINCTOB OTHENa, ONPENENIeTCS B COOTBETCTBHH CO
IITAaTHBIM pacliCaHueM amnmnapara J{yMmsl.

12. PaboTa oThena CTpoHuTCS Ha IPUHLMUIAX I[LUIAHOBOW OpPraHU3allMH paboThl,
B3aWMO3aMCHAEMOCTH M  B3aUMOJOIIONHEHMS  OOS3aHHOCTEH  CIIELHAIUCTOB,
BXOISIIUX B OTIEI.
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13. TIpaBa ¥ 00S3aHHOCTH HAYAIBHMKA U CIIEIMAIMCTOB OTAENA OIpeesIOTCs
JNEUCTBYIOIIMM 3aKOHOIaTelbcTBOM Poccuiickoit @eneparuu, I[Ipumopckoro kpas,
Hymel  Vccypuiickoro Tropoackoro OKpyra M JOJDKHOCTHBIMH HHCTPYKIIHSAMH
CIICI[UAJIUCTOB.

14. Heo0X0oAMMOCTE HCIIONHEHUS OOSI3aHHOCTEH BPEMEHHO OTCYTCTBYIOILEIO
HagaJlbHUKA OTHe]a IpUHUMaeTcs npeacenareneM J[yMbl Ha OCHOBaHUH CITy>K€OHOM

3allMCKU pyKOBOIUTENS anmnapara J{yMel.

B ciydae DnpuHATHS TaKOBOI'O peIleHMs, WCIONHEHHE O0O0s3aHHOCTEH
HavaJbHYKA OTZela pacnopsbkeHreM JlyMbl Bo3naraercs Ha IVIABHOTO CIIEI[HaNIACTa
OTZeJIa, KOTOPBIA HECET OTBETCTBEHHOCTH 3a paboTy OTHeNa B MEPUOJ OTCYTCTBHUS
HadaJIbHUKA OTeA.

V. Kputepuu o1ieHKH AesSTeTbHOCTH OTHAeNa

15. CBoeBpeMeHHOE ¥ Ka4eCTBEHHOE BELINIONHEHME IIOCTABICHHBIX 3aiad |
BO3JIQXKCHHBIX (DYHKLHMOHAIBHEIX 00sI3aHHOCTEH,

16. CpoeBpeMeHHOE M KaueCTBEHHOE BBITOJMHEHHWE CIEIMAINCTaMU OTHela
JIOJDKHOCTHBIX 0053aHHOCTEH U MOpydYeHHI pyKOBOJCTBA U armapara J[yMbl, oTerna.

VI. OTBeTCTBEHHOCTH

17. HayanpHUK OTZEIa HECET IIEPCOHAIBHYIO OTBETCTBEHHOCTD 32 OPTraHU3aIlHIo
paboTEI OTAeNa M BHIIOJHEHHE BO3JIOXKEHHBIX Ha OTHEN 3a4a4 U QYHKIIHH, a TakKe
MHYIO OTBETCTBEHHOCTb, IIPEYCMOTPEHHYIO e CTBYIOIUM 3aKOHOAATEIECTBOM.

18. OTBETCTBEHHOCTH CIENMANICTOB OTMeNa YCTaHABIMBACTCS JOKHOCTHBIMU
MHCTPYKIIVSIMHU.



[Tpunoxenue 3

K [TOCTAHOBIIEHHUIO IIpeJicefaTens JyMbl
Yccypuiickoro ropockoro okpyra

ot W6" cenTabpsa 20191,  Ne 70

IOJIOKEHHUE
00 otaene wHGOpPMAIOHHOTO obecnedeHus anmnapara JlyMsl
YccypuiicKoro ropoAcKoro okpyra

I. O01re nooxeHus

1. Orgen wuHQOpMAIMOHHOTO  OOecHedeHus  SBISIETCS  CTPYKTYPHBIM
roxpasaeseHueM anmnapara JlyMmsl Y ccypHuiickoro ropoickoro OKpyra.

2. Ormen undopmamnumonHoro obecmedeHus ammapara Jymsel Yccypuiickoro
TOPOJZICKOTO OKpyra (Zajiee - OTHEeN) CO3AaeTCs ¥ IMKBUAUPYETCS IIPaBOBEIM aKTOM
JyMb1 Y ccypuiickoro ropoJickoro okpyra (zanee - J[ymsr).

3. Ha3znaueHue chenuagucToB OTHeNa Ha IOJDKHOCTh M OCBOOOXZECHHE OT
IOJDKHOCTHU OCYIIIECTBIISIETCSI B COOTBETCTBHUY C ACHCTBYIOMMM 3aKOHOIATEIHECTBOM.

4. B cBoell HmeATenbHOCTH OTHENl PYKOBOACTBYETCS AEHCTBYIOIIMM 3aKOHOZA-
TenbCTBOM Poccutickoit @enepanun, [Ipumopckoro xpas, YcraBoM YcCCypHHCKOro
TOPOZICKOT0 OKpyTra, pemeHusMu JyMbl Yccypuiickoro ropoackoro okpyra (maiee -
Jlyma), mocTaHOBIeHUsMH U pacnopspkeHusMu [ywmsl, Ilomoxenuem o6 oTmere
“H(DOPMAITMOHHOTO 00ecIeueHusl.

II. OcHOBHEIE 3a1auu ¥ PYHKIIUH OTIEIa

5. OcHOBHEIE 3a7a49l ¥ QYHKIMK OTAeIa HHOOPMAIIMOHHOTO 00eCIIeUeHNS:

5.1 wuHpOpManWOHHOe o0ecleueHre AesATeIbHOCTH JIyMBI, IIOCTOSHHBIX
KOMUCCUM U nemyTaToB Jlymbl, MHBIX OOIIECTBEHHBIX (DOPMHPOBAHHUM, CO3MAHHEIX
Hymoi;

5.2 cBoeBpeMeHHas IOArOTOBKAa HH()OPMAIMOHHBIX MaTEepPHAJIOB O JesTellb-
HOCTH JIyMBI, IOCTOSSHHBIX KOMHCCHA M HHBIX OOINECTBEHHBIX (HOPMHUPOBAHUM,
co3maHHBIX Jlymoill, mpexncenarens W AemyTaToB JlyMbl Ui pa3MelleHHs WX Ha
opunuansHOM caiite JlymMBl ¥ B cpencTBax MaccoBoit muHpopmaimu. Odopmienue
COOTBETCTBYIOIIEr0 MaTepralia B HArISAHBIX IOCOOHUIX;

5.3 IOATOTOBKA TEKCTOB BBICTYIUIEHMIt npencemarens JyMbl Ha O(QHIIHATIBHEIX
IpreMax ¥ TOPXKECTBEHHBIX MEPOIPHUATHSIX, TEKCTOB IO3APaBUTEIHHBIX aJApPECOB H
IO3TpaBJICHUI; '

54 o030p M aHamu3 BBICTYIUIGHHN CpPEICTB MAacCOBOM HHGOpPMAIMK II0
BOIIpOCaM, 3aTParvuBalOIINM ACSATCIBHOCTh OPraHoOB MECTHOTO CaMOYIIpaBiIeHU.

[loaroroBka IO pe3yibTaTaM aHalW3a MPeIIOKEHHM, HalpaBlIeHHBEIX Ha
COBEPIIIEHCTBOBAHKE [EATEIPHOCTH OPTaHOB MECTHOTO CaMOYTIPaBIICHHS,

5.5 oprammsanys HHOOPMAIMOHHOIO B3aMMOJEUCTBHA JIyMBI C OpraHaMu
MECTHOT'0 CaMOYIIPaBJIeHNsI MyHUIIUIIAIBHEIX 00pa3zoBanuit [IpuMopckoro kpas;

5.6 y4acTHe B CMOTpPaX-KOHKypCax IO HaIpaBICHUSAM IESTeIBHOCTH JIyMEL,
KypUPYEMBIM OTIEIOM;

5.7 obecnedeHre IOCTOSHHOTO MOHHUTOPHHTA JeHCTBYIOIIMX MyHMIUIIATBHBIX
IIPaBOBBIX aKTOB JlyMEl, OTHECEHHBIX K KOMIIETEHLIMH OTIENla, Ha COOTBETCTBHE MX
NEUCTBYIOIIEMY 3aKOHOJNATENBCTBY M CBOEBPEMEHHOM IIOATOTOBKH IPOEKTOB



pemrenu# JlyMBl, IMOCTAaHOBIEHWI U pacmopsbkeHuit mpencenatens Jymer mo
pe3yJIbTaTaM MPOBEACHHOTO MOHIUTOPUHTE;

5.8 cBOeBpeMeHHOe OIyOJMKOBaHWE U pa3MelleHHe Ha O(UIIMATEHOM caiTe
Hymsl B cetu "MIHTepHET" IPUHATHIX perenuii [yMsr,

5.9 perynsapHOe IpoBeneHNe aKTyalu3allliid TeKCTOB U CBeAEHUN JOKYMEHTOB U
MaTepHalloB, paHee pa3MEIIEHHbIX OTACIOM Ha OQHUIIMaIbHOM caiite [lymer;

5.10 mporpaMmHO-anmapaTHoe obecriedeHue U CUCTEMHOE aIMUHUCTPUPOBAaHME
nesitenpHOCTH J{yMBl U antnapata /[yMmer;

5.11 obecrieuenne mpoBeAeHNs KOHKYPCOB II0 OTOOPY ITOCTABIIKOB Ha:

OKa3aHWe yCIyT 0 HH(GOPMAIIMOHHOMY OCBEIIEHUIO AeATEIbHOCTH JlyMBl;

IIOCTaBKy JUISI MyHUIIUIIAIBHBIX HyX 1 JlyMbl OpITEXHUKH U MHBIX KOMILIEKTYIO-
IITUX K HEeW;

5.12 noaroToBKa pacnopsiAUTENbHBIX aKTOB JlyMBI 110 BOIIPOCaM, OTHECEHHBIM K
KOMIIETEHIIUN OTHENa;

5.13 ocymecTBieHHe eNONpPOU3BOACTBA B paMKaxX OTAeNa U IIOATOTOBKA
JTOKYMEHTOB OTZeJNa ISl CIavdl Ha XpaHeHHue B apxuB J[yMsl;

5.14 B3auMozedcTBHE CO CTPYKTYPHBIMHM MOIApa3[eleHUSIMH aIMUHUCTPALAX
TOPOJZICKOr0 OKpyra 1 ammapaTta /[yMbl 110 BOIIpocaM, OTHECEHHBIM K KOMIIETEHIIUU
OTHENA.

III. IIpaBa oTxemna

6. Otgen mid peLICHH BO3IOKEHHBIX Ha HETO 33184 HMeeT [IpaBo:

6.1 ydacTBOBaTh B COBeLIaHWAX npencemarens Jlymbl, 3acemaHusx yMbl u
ITOCTOSTHHEIX KOMMCCHHN, MHBIX 0OIIECTREHHEIX (QOpMUpPOBAHIH, CO30aHHEIX [[yMoii;

6.2 mpuBIeKaTh, C COMIACHUS COOTBETCTBYIOIIMX PYKOBOAMTENEH, CIIEIIHAINCTOB
OTZeNoB anmapaTa J[yMbl I IIOATOTOBKM MaTEpHAalOB IT0 IEeATENbHOCTH JIyMBI,
IIOCTOSTHHBIX KOMHUCCHH U MHBIX 00IEeCTBEHHBIX (OPMUPOBAHUH, CO3aHHBIX J{yMOi;

6.3 3ampammBaTh OT CTIPYKTYPHBIX IIOApasfeleHuit ammapara JymBl u
aIMUHHCTpALU TOPOJCKOT0 OKpyra, HeoOXOAUMBIe IS pabOTHI OTAeNa CBEIECHHUS U
uH(pOpMaLMU IO BOIPOCaM, OTHECEHHBIM K KOMIIETSHIIAN OTAETIa;

6.4 BHOCHTH IIPEJIOKEHHS [0 COBEPIIEHCTBOBAHUS PabOTEI OT/IeNa U ammnapara
JlyMBI B LIeJI0M.

7. BosznoxeHuwe Ha oTHenl (yHKIMHE, He OTHOCAmMXCS K paboTe oTmena
HHGOPMAaIMOHHOTO 00eCIIeHeH s, He JOITyCKaeTCs.

IV. PykoBoncTBO oTHena

8. PyKOBOICTBO OTHENOM OCYIIECTBISET HAYadbHHK, HAa3HAYaeMBId Ha
IOJDKHOCTE II0O pe3ysibTaTaM KOHKypca M OCBOOOXHAeMBIM OT JOJDKHOCTH
npencenareneM Jymel.

9. HawansHHK OTHeNa NOAMHHSETCS Ipencenareiaio JIyMel, a B ClIy4ae €ero
OTCYTCTBHS - 3aMECTUTEIIO NIpezcenatens JyMbl, 1 pyKoBOIUTeNO anmapara J[yMel.

10. Haganpauk oTnena:

OCYIICCTBIISIET Ha OCHOBE €IMHOHAYalIMs O0Iee PyKOBOJCTBO ACATEIHHOCTHIO
OTJIena;

pa3pabaThIBaeT NODKHOCTHEIE HHCTPYKIIMH CIIEIUAIICTOB OTIENA;

pacmpezenseT 00S3aHHOCTH MEXIY CIENHMAINCTAMH OTIeNa U OCYIIECTBIISET
KOHTPOJIb UX JEATEIHHOCTH;

paspabaTbiBaeT IUiaHbl paboOTHl OTHENa, KOHTPOJIUPYyeT W aHaJU3UpyeT uX
HCIIOJIHCHHC,



[Ipunoxenue 5

K IOCTAHOBJIEHHUIO TIpecenarTeis JlyMsl
Yceypuriickoro ropockoro oKpyra

ot "A5 " centsOps 2019 . Ne 70

ITonoxeunme
00 oTHene yyeTa M OTUETHOCTH anmapata J{yMsl
VYceypuriickoro ropoickoro oKpyra

1. O61mme monoxXeHus

1. Ormen y4era ¥ OTYETHOCTH SIBISIETCS CTPYKTYPHBIM IIOJpa3lielleHHEM
anmapata J[yMbl YccypHuiiCKOro ropoCKOro OKpyra.

2. Orgen y4era W OTYETHOCTH ammapara J[ymsl YCCypHHCKOIO T'OPOICKOIO
oKkpyra (manee - OTHEN) CO3JAeTCS U JIMKBUIUPYETCS IIPaBOBBIM akTOM JIyMel
Yccypuiickoro ropozickoro okpyra (manee - Jlymsi).

3. PaboTHUKM OTHeNa HA3HAYAIOTCS Ha MOJDKHOCTH U OCBOOOXKIAIOTCS OT
IIOJDKHOCTHU B COOTBETCTBUH C JIEHCTBYIOIINM 3aKOHOAATEIHCTBOM.

4. Otmen B cBOelt mesTenbHOCTH pyKoBojicTByercss Koncrurynuein Poccutickoi
@enepanmu, bromkxernbiM u HamoroBeiM kozekcamu Poccuiickoit ®enepanuu,
denepasbHBIM W PETUOHAJIBHBIM 3aKOHOINATEIBCTBOM, YCTaBOM Y CCYpHUHCKOIO
TOPOJCKOIO OKpyra, HOPMAaTHBHBIMH IIpaBOBEIMK akTamu Jlymel Yccypuiickoro
ropojickoro okpyra (nanee - lyma), mpaBoBbiMu aktaMu Jlywmsl u Ilonoxenuem o0
oT[eJe ydera i OTYETHOCTH.

II. Llenu u 3amaqu oTaesna

S. JlesTenBpHOCTH OT/ENa YYeTa ¥ OTYETHOCTH HapaBjeHa Ha JOCTHKEHNE
CIENYIOIIUX IIEeJICH:

¢dopMupoBaHe MOJHOK M IOCTOBEPHON HH(POpPMAIMK O HAIUYUK HMYIIECTBa
JyMBI, €ro WHCIONb30BaHUM, O TPHUHATEIX O00S3aTENBCTBAX U  IONyYEHHBIX
(UHAHCOBBIX pe3yJIbTaTax;

dopmupoBaHue OyXraiaTepckod, OIOKETHOM, HaJIOroBOM M CTATHCTUYECKOH
oT4eTHOCTHU [[yMEI;

ofecrieueHre KOHTPOJS  COONIONEHWs  3aKOHOAATeIbCTBa  Poccuifckoit
Qenepanyu  Opu  ocymecTBIeHUU JIyMOH XO3SHCTBEHHBIX OIEpaldii H HX
I1eJ1eCO00pa3HOCThI0, HAIMYMEeM U JABIKEHHEM HMYINECTBA M 00SI3aTebCTB,
HCIIOJh30BAHMEM MAaTE€pPHAIBHBIX, TPYAOBBIX X (UHAHCOBEIX pECypcoB B
COOTBETCTBUH C YTBEPKIAECHHBIMU HOPMaMU, HOPMATUBaMHU U CMETaMHU.

6. OCHOBHBIMY 33/1a9aMHU OTHEJIa IBISIOTCS:

YIIOPSIOYEHHBIA cOOp, peructpanus u o0oO0IIeHre HHPOPMAIMK B IEHEXHOM
BEIPKEHUU O COCTOSHUM (DMHAHCOBBIX M He(MHAHCOBBIX aKTHBOB M 005A3aTeIbCTB, a
Takke OO0 oIepanusaxX, H3MEHSIONIMX YKa3aHHBIE AaKTHBE M 0043aTelbCTBA, H
IIOJTyYEHHBIX 110 YKa3aHHBIM OIEepalusaM (GHUHAHCOBBIX PE3YIIbTATaX;

OCYIIECTBIIEHHE CHCTEMATHYECKOTO KOHTPOJS HAIWYUS U JBIDKCHUS
MMYIIECTBa, MaTepHalbHBIX X (UHAHCOBBIX pecypcoB JIyMEI B COOTBEICTBUHU C
YTBEPXKICHHBIMH HOPMaMH, JIMMHUTAaMHU OFOKETHBIX 003aTeIbCTB, HOPMATHUBAMH H
CMeTaMH, COOIIOIEHUEM PeXUMA SKOHOMUMY;,
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IIpeIOTBPAleHHE OTPUIATEIBHBIX Pe3yIbTaTOB XO3SHCTBEHHOH NEATEIbHOCTH
JyMBI 1 BBISIBIEHVE BHYTPUXO3SIUCTBEHHBIX pe3epBOB obecreueHus ee QUHaAHCOBOM

YCTOMYHUBOCTH.
III. ITorHOMOUYMS OTHETIA

7. Otmen ydeta W OTYETHOCTH B COOTBETCTBHM C BO3JIO)KEHHBIMH Ha HETO
3a1a49aMU OCYIIECTBIIIET CJICIYIOLINE IIOJTHOMOYHS:

7.1 dopMupyeT y4eTHYIO MONUTHKY JlyMBI B COOTBETCTBUU C 3aKOHOIATEIh-
CTBOM O OYXTaJITepCKOM yUeTe;

7.2 ¢opmMHupyeT Y4YETHYIO IOJIHTHKY JIyMBI B IIeJIX HAJIOrOOOJIOXKEHHUS B
cootBeTcTBUU ¢ [lonoxenusmu Hanorosoro xogekca Poccuiickoit @enepanny;

7.3 obecredrBaeT ¥ KOHTPOJHPYET IPaBUILHOE U SKOHOMHOE pPacxXOIOBaHUE
IEHEeXXHBIX CPEICTB B COOTBETCTBHU C BBIIEICHHBIMH OIOKETHBIMU aCCUTHOBa-
HASAMHU K LEJIEeBBIMH Ha3HAUYEHUSMH II0 YTBEPXKIEHHBIM CMETaM pacxXxoAoB IIO
OromKeTy, a TaKXKe COXpaHHOCTh IEHEXKHBIX CPEICTB M MaTepUAIbHBIX [IEHHOCTEH.

IV.®ynk1un otaena

8. Otmen yuera ¥ OTYETHOCTH BBITTOJIHSIET CAeAyIomue QyHKINN:

8.1. Opranuzyer:

8.1.1 GyxranTepckuit yder nesTenbHOCTH J{yMBI ¢ IIPUMEHEHHEM aBTOMAaTU3U-
POBaHHBIX U IIPOIPECCUBHBIX ()OPM M METOIOB OYXTaJITEpPCKOTO yUeTa,

8.1.2 mnaHupoBaHUe U yUeT UCIIOTHEHUS OFOIXKETHOM CMeTHI pacXoioB JIyMsr;

8.1.3 Bce BUBI OTYETHOCTHU II0 BOIIPOCAM, OTHECEHHBIM K KOMIIETEHIIUY OT/ela;

8.1.3 xpaHeHue OyXranTepcKux JOKYMEHTOB, PETUCTPOB OyXIaaTepcKoro yueTa,
OyXTralITepCKyI0 OTYETHOCTH COTJIACHO HOMEHKJIAaType aei [[yMsr;

8.1.4 nmpoBeneHUe BHyTpeHHET0 GUHAHCOBOTO KOHTPOJIS.

8.2. OcymiecTBseT:

8.2.1 BezeHre OYXTaNTEpCKOro y4eTa JAeaTeaIbHOCTH JIyMEI;

8.2.2 pa3paboTKy U COCTaBIEHUE IIPOEKTa CMETHI PACXOIO0B U PaCUeTOB K HEl;

8.2.3 pa3paboTKy U COCTaBIIEHHE peecTpa pPacXOgHBIX 00s3aTenbeTB JlyMmbl Ha
ouepenHOM (UHAHCOBBIM TOJ W IUIAHOBBIE IIEPHOMABI, pPAacdeTOB K HUM B
COOTBETCTBUU;

8.2.4 mpoBeneHHEe SKOHOMUYECKOTO aHajiW3a X KOHTPOJS HCIIOIHEHHUS
OIOMKETHOH CMETBl C IeNBI0 BBISIBICHHUS pE3epPBOB U COONIONEHUS pexXuMa
SKOHOMUU;

8.2.5 BHeceHHME H3MEHEHHM B OIOMKETHYIO POCIHCH B COOTBETCTBHU C
HOPMaTUBHBIMU IIPaBOBBIMH aKTaMu J[yMer;

8.2.6 KOHTPOIb [0 O(QOPMIICHHUIO IEPBUYHEIX OyXTaJTepPCKUX TOKYMEHTOB M
3aKOHHOCTBIO COBEPIIAEMBIX OIlepalyii, SJKOHOMHOMY U IEJIEBOMY pPacXOIOBaHHUIO
OXOKETHBIX CPEJICTB;

8.2.7 XOHTPOJb IIO COXPAHHOCTH JEHEXHBIX CpPEICTB, MaTepHUATbHBIX
LIEHHOCTEH, OCHOBHBIX CPEIICTB B MECTax X XpaHEHUS U SKCILIyaTallkH,

8.2.8  CBOEBpEMEHHOE IIpOBEIEHHME pacuéTOB, BO3HHUKAIOIIAX B IPOIECCE
UCIIOTHEHUS 00s13aTeNbCTB J[yMBI;

8.2.9 KOHTpOIb IO CpOKaM TallleHWs KpPEAUTOPCKON 38J0JDKEHHOCTH M
CBOEBPEMEHHBIM B3BICKaHHUEM JAeOUTOPCKOM 3210 DKEHHOCTH;

8.2.10 obecrieyeHre 3aKOHHOCTH, CBOEBPEMEHHOCTH ¥ IIPABHIBHOCTH PacueToB
0 orulaTe Tpyha ¢ paboTHHKaMy [IyMBI, CBOEBpPEMEHHOE HAUUCIIEHHWE W
[ICPEYHCIIEHHE HAJIOrOB B OFOMKETBI BCEX YPOBHEH M CTPAaxOBBIX B3HOCOB B
roCyJapCTBEHHEIE BHEOIOKETHEIE (DOHIEL;




8.2.11 Belmauy cBemeHuii pabormumkam Jlymel o 3apaboTHOH miaTe,
HAQUUCJICHHBIX U (aKTWYeCKH YIIAYeHHBIX CTPaxOBBIX B3HOCAX Ha 00s3aTenbHOe
IIEHCUOHHOE CTPaxOBaHUE, [I0JOXOIHOIO HAJIOra;

8.2.12 pa3paboTKy IITaTHOTO PAaCIMCAHWS B COOTBETCTBUM C YTBEPXKICHHOM
CTpyKTypo# JlyMBI, KOHTPOJIb II0 COONIONEHHWIO INTaTHOM MOUCLUIUIMHBI U
IIPaBUIIBFHOIO PacX0Z0BaHUs (DOH/IA OILUIATEL TPYIa, HCUUCISHUS II0CO0Mi;

8.2.13 paspabotky u coctaBieHue [lana 3akymok Ha ouepenHON (GUHAHCOBEIHM
roJl ¥ IUIaHOBEIE [IEPUOJLI B COOTBETCTBHUU C PEECTPOM PACXOTHBIX 00s3aTenbCTB U
OXOZPKETHOHM CMETOH, ompelesieHue CIIoco00B pa3MeleHusT MyHUIUIIAIBHOIO 3aKa3a
I MyHULUMIIAIBHBIX HyX 1 J[yMBI, KOHTPOJIb 32 €T0 UCIIOTHEHUEM;

8.2.14 cocraBieHHE CMET pacXOIOB Ha MEPOIPHSATHS, IMPOBOIUMBIX JlymoH,
KOHTPOJIb I10 UX UCIIOIHEHHUIO;

8.2.15 BemeHue peecTpa 3aKyIOK, OCYIIECTBIEHHBIX 0€3 3aKIIIOUEHUs MyHHUIIU-
HaJIbHBIX KOHTPAaKTOB;

8.2.16 opraHmzanus TpPOBEIEHUS WHBEHTAPU3AlMM JEHEKHBIX CPEHACTB,
pacyeToB U MaTepUaIbHBIX IEHHOCTEH J[yMEBI U OTpaxkeHUe ee pe3yIbTaToB B yUeTe;

8.2.17 mOATOTOBKY U CBOEBPEMEHHOE IPElCTaBIeHHNE BCEX BHUIIOB OTYETHOCTH,
HaJIOTOBBIX NEeKJapallii, pacuyeTHBIX BEJOMOCTeH, WHAMBHUIYabHBIX CBEIECHHU O
3aCTpaxOBaHHBIX JIUIAX;

8.2.18 obecrnieueHne IOCTOSIHHOIO MOHHTOpPHHTA JEUCTBYIOIIMX MyHUIIUIIATH-
HBIX IIPAaBOBBIX aKTOB J[yMBbI, OTHECEHHBIX K KOMIIETCHIINH OTAENa, HA COOTBETCTBHE
X JOCUCTBYIOLIEMY 3aKOHOLATENIBCIBY U CBOEBPEMEHHOM IIOATOTOBKH IIPOEKTOB
pemeHni J[ymBl, IOCTaHOBIEHMW M pacmopsokeHud J[[ymBl 10 pesyiapTaTam
IIPOBEACHHOI'O MOHUTOPUHTA;

8.3.19 cBoeBpeMeHHOE OITyOIMKOBaHUE U pa3MelleHre Ha O(QUINAILHOM caiiTe
JyMBl TOKyMEHTOB M MaTepuaioB J[yMmsl O BoOmpocaMm, KypUpPYyEeMBIM OTHENOM, U
CBOEBPEMEHHOE [IPOBEICHNE aKTyaIu3allui UX TeKCTOB U CBEACHUN;

8.2.20 odopmieHwe m craady NOKYMEHTOB OTHella Ha XpaHEHHE B apXuB,
COTJIaCHO YTBEPKIEHHOW HOMEHKJIaType e J{yMmsl.

8.2.20 B3auMOJeCTBHE CO CTPYKTYPHBIMHU IOApa3AelieHuIMU amnmnapara [ymsl
IO BOIIPOCaM, OTHECEHHBIM K KOMITETEHIINN OTHEIa;

V. IlpaBa otnena

9. [Ina ucnonHeHus MOMHOMOUUM, OTHEN GyXTanTepPcKoOro yuera OTUETHOCTH
BIIpaBe:

9.1. sampammBaTh ¥ NOIy4aTb B YCTAHOBJICHHOM IIOpSAIKE OT (enepabHBIX
OpraHOB HCIIOJHUTEIGHOM BIAaCTM H HX TEPPUTOPHAIBHBIX OPraHOB, OpPraHOB
rOCYIapCTBEHHOM BIACTH OOJACTH, HHBIX I'OCYJapCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'O CaMOYIIPaBI€HUS MOOKYMEHTHl H HWHGOPMAIUI0, HEeOOXOIUMBIE IS
pEIIeHHs BOIIPOCOB, OTHECEHHBIX K IIOJTHOMOYHUSIM OT/IEIIa;

9.2. paspabaTeIBaTh U yTBEPXKIATh B YCTAHOBIEHHOM IOPSIKE METOIMIECKHUE
MaTepHuabl ¥ peKOMEHIalliy 10 BOIIPOCaM, OTHECEHHBIM K KOMIIETEHIIUN OTAETIA,;

9.3. maBaTh pa3bSICHEHUS IO BOIPOCAM, OTHECEHHBIM K ITOJHOMOYMSAM OTHeNa
rOCyIapCTBEHHBIM OpIraHaM, OpraHu3alusiM, paboTHKaM J[yMEl, ey TaTam;

9.4. TpeboBaTh OT pPYKOBOAMTENEH CTPYKTYpPHBIX MOJpa3NeliCHUI ammapaTa
JyMBI IPUHATHS Mep K MOBBIIEHUIO 3()(OEKTHBHOCTH HCIOIB30BAHMSA OIOKETHBIX
CPEIICTB M K YCHIICHHIO COXPAaHHOCTH MyHUIIUITAIEHON COOCTBEHHOCTH;

9.5. TpeboBaTh OT (GYHKIHOHAIBHEIX OPraHOB NOKYMEHTEI, HEOOXOIMMEIE I
IIPaBUJIBHOM M CBOEBPEMEHHOM BBIILIATHl JEHEKHBIX CPEICTB, a TAaKXe OTYETHl 00



WCIIONB30BAaHUN JICHEXHBIX CpPEICTB, B CPOKH, YCTaHOBJIEHHBIE IEHCTBYIOLIAM
3aKOHOJATEECTBOM;

9.6. mocemars B YCTAaHOBICHHOM IIOpSIKE NPEOUPUATHS, YUIPEXKICHUS WU
OpraHH3aIliy He3aBUCHMO OT (OpM COOCTBEHHOCTH IJISI COCTABJICHHS aKTOB CBEPKHU
B3aMMHBIX PacyeToB;

9.7. He mpUHUMATEH K HCIIOIHEHHUIO JOKYMEHTHI ITO OIlepaIlisiM, HapyIIaroIluM
IEeHCTBYIOIEe 3aKOHOAATEIbCTBO U YCTAHOBICHHBIA MOPSIOK IIpreMa, OIIPUXOI0Ba-
HUS, XpaHEHU ¥ PaCXOJ0BaHUs JEHEKHBIX CPEICTB U IPYTUX LIEHHOCTEH;

9.8. mpexacraBiATh mpenacenaremro JlyMBl IIPEeUIOKEHHS O HAaJOXEHUU
B3BICKAHUS Ha JIMI, NOIyCTHBIIMX HE KadeCTBEHHOE O(GOpPMIEHUE U COCTaBIICHUE
JOKyMEHTOB, HECBOCBPEMEHHYIO Ilepefjady uX I OTpaXeHUs Ha CcyeTax
OyXraJITepCcKOro yueTa ¥ OTIETHOCTH, a TakXKe 32 HeJJOCTOBEPHOCTh CONEPIKAIIUXCS B
IOKYMEHTax JaHHBIX;

9.9. 3ampammBaTh U IMONYy9aTh HEOOXOMUMBIE I OYyXTalTepCKOro ydeTa Hu
KOHTpOJII JOKyMEHTHl (KONWM BBIIMCOK U3 ITOCTAHOBIEHUHN, pPaCIOPSOKEHUH,
OTHOCSINUXCS HEIIOCPENCTBEHHO K HCIIOJHEHHUIO CMET PacXOJOB, a TAKXe BCSKOTO
poZia TOrOBOPOB, aKTOB BBIIIOJHEHHBIX paboT, CYETOB M cyeTa-(haKTyp, aBaHCOBBIX
OTYETOB);

9.10. mpoBomMTP ¥ TpPUHUMATh Yy4YacTHE€ B COBEIIAHWIX, CEMHHapax,
KOHQEpEeHIUAX ¥ IMPOYMX MEpONpUATHSIX II0 BOIPOCaM, OTHECEHHBIM K
IIOJTHOMOYHSM OTZeTa.

VI. PykoBozicTBO OTIETIOM

10. PyxkoBOACTBO OTZHEIOM OCYIIECTBIISIET HaYaJbHUK, T[JIaBHBIM Oyxrairep,
(manee - HAaYANBHUK OTIeJIa) HA3HAYaEeMBIH Ha JOIDKHOCTH IO pe3ybTaTaM KOHKypca
¥ 0CBOOOXXTaeMBIN OT JOJDKHOCTH TipescenareiieM J[yMel.

11. HavanpHuK OThena 1o BompocaMm (MHAHCOBOW U IUIATEXHOMN AUCIUIUIAHEL
JAyMBl INOMMMHSETCS Ipencenarento JymMsl, B €ro OTCyICTBHE =~ 3aMECTHUTEIIO
npencenarens Jlymbel, a IO BOIpOCaM OpraHW3alldé TpyZa, AEIONPOM3BOJCTBA,
TPYAOBOM IUCHWINIWHBI, COOMIONEHWS MpaBWi BHYTPEHHEIO paclopsaka -
PYKOBOIUTENO annapara [[yMmsl.

12. HaganpHuUK OTheNa, ITaBHBIN OyxranTep:

12.1 ocymecTBinsier obmmee pyKOBOJICTBO AESTEILHOCTRIO OTAENA,;

12.2 pacmpenmenser 00f3aHHOCTH MEXIy CIEIMAIACTAMK OTHela W
OCYIIECTBIIIET KOHTPOJb MX EATEIHOCTH;

12.3 pa3pabatsiBaeT JOIKHOCTHBIE MHCTPYKITUH CIEIIHATHCTOB OTAENA;

12.4 paspabaTbIBaeT IIaHbl pabOTH OTJENa, KOHTPOJIUPYET U aHATH3UPYET MX
UCIIOIHEHUE;

12.5 BHOCUT mpennoxeHus B Il1aH mDpodMIaKTHIECKMX MEPONPUATHH II0
IIPOTUBOAEHCTBHIO KOPPYHLUHY B JlyMe U ROHTPOIUPYET UX UCIOIHEHHE,

12.6 dopmupyer Ilnan npoBeneHNsS MOHUTOPHHIA MYHHUIIAIIATBHBIX IIPABOBEIX
akToB JIyMBI, OTHECEHHBIX K KOMIICTEHI[MM OTHAENIa, HA COOTBETCTBHE WX
JEeHCTBYIOIIEMY 3aKOHOIATEILCTRY;

12.7 obecneunBaeT pa3paboTKy CIEIHAINCTAME OTHENa IIPOEKTOB pEINeHHUI
JyMBI, MOCTaHOBJIEHHN K pacnopsbkeHHH JIyMbl IO pesyiasTaTaM IIPOBENEHHOIO
MOHUTOPHHTE;

12.8 OTKpeIBaeT M 3aKpblBaeT JwmieBble cuera Jymsl B OTHeneHHH IIO
YccypuiickoMy ropofckoMy OKpyry Yipasienus PenepalbHOro KazHaueHCTBa IIO
IIpumopckoMy Kparo;



12.9 cBoeBpeMEHHO BHOCHUT W3MEHEHHs B DPETHCTpAIMOHHBIE NaHHEBIE J[yMer
VYccypuiickoro ropoackoro okpyra (ET'PHOJI);

12.10 rOTOBUT IPOEKTHI TOCTAHOBJIEHUN U pacnopspkeHuid [[yMel 110 Bompocam
YCTaHOBJIEHUS ¥ U3MEHEHUS yCIOBUHM OIUIATHI TPyAa ¥ MIPEeMUPOBAHHUS, YTBEPKICHUS
ITaTHOT'O pacmucanus JlyMBl ¥ ApPYTHM BOIPOCAaM, OTHECEHHBIM K KOMIIETEHIIMU
oTAena;

12.11 coriacoBEIBaeT IPOEKTHI paclopshKeHui npencenarens [lyMsl, 3aTparuna-
FOIIM€ BOMPOCHI IUTATEXXHOU TUCIUTLTUHEI JlyMBI;

12.12 nmonmmuceIBaeT OyxrajTepckue, HAIOTOBBIE, CTATUCTHUECKHE W Ipyrue
(GopMBI 0TUEeTOB, OaaHChl UCIIONHEHMS OIOMKETHBIX CMET, JOKYMEHTEI, CIIy)Kallue
OCHOBaHHEM I IBHKEHHS JE€HEKHBIX CpeAcTB JlymBl. YKa3zaHHBIE JOKYMEHTH Oe3
ITOAIIMCH HadallbHUKa OTJeNa, TJIaBHOro OyxranTepa sSBISIOTCS HeledCTBUTEIbHBIMI;

12.13  ofecmedrBaeT CBOEBpeMEHHOE pas3MelleHHe MaTepHalioB  Ha
opuimanbHOM caiite [yMbl 1O BompocaM, KypUpYeMBIM OTHEIOM, a Takxke
peryJsipHOe IIpOBeIeHNe aKTyaIn3allii UX TEKCTOB U CBEICHUI;

12.14 obGecneumBaeTr MOArOTOBKY JOKYMEHTOB OTAeNa OIS CHA4Yh B apXuB
Hymsr;

12.15 ywacTByeT B COBEINAHWIX, IIPOBOAUMEIX IpezacenareneM Jlymsl,
3acemaHusix JIyMBl ¥ TIOCTOSHHBIX KOMHCCHH IIpH OOCYXIEHHM BOIPOCOB,
OTHECEHHBIX K KOMIIETCHIINH OTHENa;

12.16 pma€r ykasaHWA, TOJUIEXalde  OOS3aTEIPHOMY  HCIIOJHEHHIO
CIIeLIUaINCTaMy OTAeNa, OPTaHU3yeT U KOHTPOIMPYET UX UCIIOTHEHUE;

12.17 obecrieumBaeT JOCTOBEPHOCTH M  IIOJHOTY IIOJATOTaBIMBAEMBIX
CHeIMaIUCTaMU OTAeNa OyXralTepcKuX, (UHAHCOBBIX, OIOPKETHBIX, HAJOI'OBBIX U
CTaTUCTUYECKUX TOKYMEHTOB U OTYETOB;

12.18 obecrieunBaeT cobroieHNe TPYIOBOM AUCIIUILINHEL, IIPABIII BHYTPEHHETO
pacropsiika, TOYHOE W CBOEBPEMEHHOE HCIIOJIHEHHE ITOpYUYeHHH CIeruaIncTaMu
oTzena.

13. YuCleHHOCTh CIELHMAIUCTOB OTAENa, OIPENENsIeTCS B COOTBETCTBHU CO
INTAaTHBIM pacnucaHueM anmapara J{yMEl.

14. Pabota otnena CTpOUTCS Ha NMPUHNIWINAX IUIAHOBOW OpraHM3aIluu paboThl,
B3aMMO3aMEHSEMOCTH W  B3aWMOJOIOJHEHWN  00S3aHHOCTEH  CIEIUaNCTOB,
BXOJSIIUX B OTIEI.

15. IlpaBa u 0653aHHOCTH HaYaJbHUKA U CIEIHAIHUCTOB OTAeNa OIPENeISIOTCS
IEHCTBYIOIIMM 3aKoHOAaTenbcTBOM Poccuiickoit ®eneparum, [IpumMopckoro kpas,
JyMBbl Y cCypuiCKOT0 TOPOACKOTO OKpyTa U JOIDKHOCTHBIMHA WHCTPYKIIHSIMIE.

16. Heo6x0onuMOCTh HCIIONHEHUS OOS3aHHOCTEM BpPEMEHHO OTCYTCTBYIOIIEIO
HaYyaJbHUKa OTZela IPHHUMaeTCs mpeacenaTeneM J[yMbl Ha OCHOBaHUHU CITy)KeOHOM
3aMKCKY PyKOBOAMTENS annapaTta JlyMmsl.

B cioydae mOpHHATHS TakoBOTO peIleHMs, MCIOIHEHHEe o00s3aHHOCTEH
HaYaJIbHUKa OTHeNIa pacropshkeHreM JlyMbl Bo3IaraeTcsl Ha BeIyIIEro CIENHaNNCcTa
OT/eNla, KOTOPHIA HECET OTBETCTBEHHOCTH 3a PaGoTy OTHENa B HEpPUON OTCYTCTBHS
HadallbHUKA OTIela.

VII. Kputepuu OLeHKH OeSITEIbHOCTH OT/AEIA

17. DddexTuBHOE M Ka4eCTBEHHOE BBHINOJHEHHE NOCTABICHHBIX 3alad U
BO3JIO)KEHHBIX Ha OTAEN (QYHKITHOHAIBHEIX 005S3aHHOCTEH.

OrcyTCTBHE HENENeBOr0 PACXOOBAHNS GHOIKETHEIX CPEACTR, MYHHUIIMIATLHOTO
MMYIIECTBa, KPEIUTOPCKOM 3aJ0JDKEHHOCTH, HaJIWYKe SKOHOMHH B PacXOIOBAaHUT
OIOIKETHBIX CPENCTB.



18. KauectBeHHOe u 3¢ (eKTHBHOE BBITOJHEHUE CIIeUAINCTAMHU OTLena
JIOJDKHOCTHBIX 0053aHHOCTEH.

VIII. OTBeTcTBEHHOCTD

19. HaganpHMk oTOena HeceT IEPCOHANBHYIO OTBETCTBEHHOCTb 32
HEHCIIOJHEHHEe WM HEeHaJjexallee HCIONHEHUEe BO3JOXXEHHBIX Ha  HETo
IOJDKHOCTHBIX 00S3aHHOCTEH B COOTBETCTBUM C NEMCTBYIOIINM 3aKOHOIATEIBCTBOM

Y IOJDKHOCTHOM MHCTPYKITHEH;
20. OTBETCTBEHHOCTH CIIEIUAIKUCTOB OTAENa YCTAHABIMBACTCS NOJDKHOCTHBIMU

MHCTPYKIIUAMH.



IIpunoxenue

K IIOCTaHOBJICHUIO IIpencenareis Jymsl
VYccypuifckoro ropoJcKoro oKpyra
oT« X » mapta2020r. Ne &

«IIpunoxenue 4

K IIOCTaHOBJICHUIO IpezcenaTess J{ymbl
Yccypuiickoro ropoICKoro okpyra

oT « 25» cenTs10ps 2019 r. Ne 10

IHOJIOXKEHUE
00 oT[iesie MPOTOKOJIFHOTO OOecIeYeH s anmapaTa
Jymb1 Y ccypuiickoro ropoackoro oKpyra

1. O6uue moIoXKEHUS

1.1.Otgen  mpoTokonpHOTO  oOecmedeHHs  SBIAETCA  CTPYKTYPHBIM
roxpaszelieHreM amnmnaparta JlyMsl Y ccypHuiiCKOro ropoiCKOro OKpyTa.

1.2. Otmen mporoxonpHOTO o0ecmedeHus (majee — OTHENI) co3Jaercsi H
JTUKBUIUpPYETCS IOCTaHOBIEHUEM J[yMbI Y cCypHICKOro FOpOACKOro Okpyra (manee —
HAyma).

1.3. HasHaueHne cHENMAIMCTOB OTAENA HA JO/DKHOCTE M OCBOOOXIEHHE OT
JIOJDKHOCTH OCYIIECTBIISIETCS B COOTBETCTBHUU C JEHCTBYIOIIUM 3aKOHOLATEIECTBOM.

1.4.B cBoell HOeATENBPHOCTH OTHOENl PYKOBOACTBYETCA  JIEUCTBYIOIIUM
3aKoHOZaTensCcTBOM Poccuiickoit ®@epepanuu, Ilpumopckoro xpas, YcraBoM
YcCcypHHCKOro TIOpOJCKOrO OKpyra, pemeHusMH JlyMbl, IOCTaHOBIEHUSIMH,
pacropsbkeHussMH npencenarens Jymsi, IlonoxxenueM 006 OTHene NPOTOKOIBHOTO
obecnieueHusl.

2. 3amauu oTmena

2.1. Obecneuenue IIAHUPOBAHMS W OPTaHHM3alUsd [IPOBENEHUS IIpeceaaTeIeM
Jymel m (unm) 3aMecTuTeneM mnpencemartels JyMel OQHIHAIBHBIX I[PHEMOB
POCCHMCKUX JeJleraliid, INpeICcTaBUTEIe OpraHOB TIOCYHapCTBEHHOH BIAcTH M
OpraHoOB MECTHOT'O CaMOYIIPaBIIEHHS.

2.2. Obecnieuenne yuactus mnpexacemarens JyMbl YCCYpPHMCKOrO T'OPOJICKOTO
oKkpyra (manee — npezcenarens J{ymsl) u (WIH) 3aMeCTHTENS npeacenaTens JyMsl B
MPOTOKOJBHBIX ~ MEPONPHUATHAX, INPOBOAMMEIX  (elepalbHBIMH  OpraHaMu
rOCYyJapCTBEHHOM BJAacTH, OpraHaMH T'OCYZapCTBEHHOH BIAacTH CyOBEKTOB
Poccutickoit Penepanuy, opraHaMi MECTHOTO CaMOYIIPABIEHHS ¥ OPraHu3aIlisaMH
Ppa3IngHEIX (OpM COOCTBEHHOCTH.

2.3. Obecnieyenre  OpraHM3aldl W  MPOBENEHHE  OPraHM3aI[OHHBIX
MeponpusaTail  Jlymbl, TpeOyrOmUX IIPOTOKONBHOTO CONPOBOXAEHUS M (WIIH)
OCYIIECTBIIEHHUS IIPENCTABUTEIBCKIX PACXOIOB.
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2.4. ObecrieyeHre BeJeHMS €IWHOW CHCTEMEBI IEJIONPOU3BOACTBA B Jlyme u

armapate [[yMsl.
3. OyHKIOWH OTAEeIa

3.1. CocraBieHre W COIJIaCOBaHWE IPOrPaMMBI IPOBENEHUS OQHUIIMATBHBIX
IIPHEMOB H JIPYTUX MPOTOKOIBHEIX MEPONIPHATHH ¢ ygacTHeM Ipencenareis JJyMsl u
(unu) 3amectuTens — npeacenmarens  JyMmbl, TpeOyOIIMX  OCYILIECTBIEHHUS
MIpeICTaBUTEIHCKUX PACX00B.

3.2.TlogroToBKa ¥ COIJIaCOBaHHE CIYy)XeOHBIX 3allUCOK M  IIPOEKTOB
pacmopspkeHHE J[yMBI 1O OpraHU3aIllHOHHOMY OOECIeYeHUIO0 TOPKECTBEHHBIX
MEpOIIpUATHH ¢ ydacTueM mpezcenarens JyMbl u (Win) 3aMeCTHTEINS IIpeceaaTei
JymBI, TpeOyIOMMX OCYIIECTBIEHHUS IIPEICTABUTENHCKIX PaCX0I0B.

3.3. ®opMUpOBaHUE €XEMECSYHBIX IUIaHOB MEpONPUATHH C  y4JacTHEM
npexncenarens [[ymsl.

3.4. BzauMmoneiicTBUe CO CTPYKTypPHBIMU IOApa3[elICHUAMH aIMHHHCTpalliH
YccypHuiicKoro TOpOACKOro OKpyra W ammapara Jlymsl 10 BompocaM, B XOZe
ITOATOTOBKY MEPOIIPHUATHUM C ydacTueM npencenarens J[yMsl.

3.5.IJoaroToBKa CHpaBOYHBIX ¥ HMHGOPMAIMOHHBIX MaTepHaloB 00
0COOEHHOCTSAX MPOBEACHUS MPOTOKOJIBHEIX X MHEIX MEPOIPUITUH.

3.6.IlonrotoBka ¥ oOpraHu3anys IPOBENEHHS COBEIIAHUM, BPEMEHHBIX
KOMHUCCHH U pabouux Ipymil ¢ ydacTueM Inpexacenatens J{yMsl; BeZeHUE IIPOTOKOJIOB
¥ KOHTPOIb 10 UCIIOJHEHHIO TIOPYYEHUM.

3.7.IlonroToBKa ¥ oOpraHusanus NOpOBENEHUS KOHKYpPCOB H  JIPYTHUX
TeMaTUYECKUX MEPOIIPUATUH, IPUYPOUEHHEIX K 3HAMEHATEIILHEIM TaTaM.

3.8. Yuactue B cMoOTpax- KOHKypcax IO HalpaBlIEHUSM JeATeIbHOCTH [lyMEl,
KYPUPYEMEBIX OTIETIOM.

3.9. OcymecTBieHre KOOpAUHAIUY JesTeasHocTH Momnonexnoro Cosera Iipu
[yme Yccypuiickoro ropoickoro OKpyra.

3.10. UadopmanonHOe ¥ KOHCYJNBFTAllMOHHOE COAEHMCTBUE B pealu3aluu
OCHOBHBIX 3aaad MomnognexHoro Cosera mpu Jlyme VYccypuickoro ropoicKoro
OKpyTa.

3.11.IloaroroBka u corjacoBaHWE TMIPOEKTOB pacmopsbkeHuidt JIyMbl 1m0
HarpaxzeHuto Ilou€rHolt rpamotoif, bmaromapuoctero, Jumiomom — Jlymsl
Ycceypuiickoro ropogckoro okpyra u IlouetHeiM 3HakoMm JlyMbl «3a aKTHBHOE
ygacTtue B pabote J[ymbD».

3.12. Odopmrenne MarepraloB II0 HarpaXAeHMI0 IIoYeTHOH TpaMoTOMH,
Bbrnarogaproctsio u Jurmiomom JIyMEl.

3.13. OcyiecTBieHre IPOBEPKU U PErMCTPAlMH IMIOCTYIIUBIIMX 3asABICHHUNA O
BO30Y>XJIEHUM XOJaTafCTB Ha HarpaxJeHue Harpaaamu I [puMopcKoro Kpas.

3.14.IlogroroBka M pacchliKa B TOCYJapCTBEHHBIE OPraHbl BIACTH, OPraHEI
MECTHOI'0 CaMOyIIpaBj€HUs U UHBIE OpraHU3aIlNH 3alpOCOB Ha IIPENCTABISEMBIX K
HarpaxIeHuro Harpagamu [Ipumopckoro kpas.

3.15. V4acTie B COOTBETCTBMH C JEHCTBYIONMM 3aKOHOIATENBLCTBOM O
KOHTPaKTHOX CHCTeMe B c(epe 3aKyIlOK B IUIAHUPOBAHUH 3aKYIIOK M OIpeelIeHUN
IIOCTaBIIUKOB (TIOAPSTINKOB, UCIIOIHATENEH) Ha IIOCTaBKY:



a) TOBapHO-MaTepHUaIbHBIX IIEHHOCTEH, HEOOXOAMMBIX M OOecCHedeHus
IIPOTOKOJIBHO-OPTaHU3aIIMOHHBIX MEPOIIPUATHH C ydacTHeM npencenarens JyMmer;

0) ToBapHO-MaTEepHANBHBIX IIEHHOCTEH HEOOXOOWMMEBIX U1 oOecledeHus
NesITeIbHOCTH J[yMEL.

3.16. Benenue ydera W OTYETHOCTH TOBapHO-MAaTe€pHAIbHBIX I[€HHOCTEH,
HeoOXOIMMBIX JJIS BBIITONHEHMS QYHKIMH OT/IeNa, a TAaKXKe UX XpaHEeHHUE.

3.17. OcdopmieHne HaMATHBIX AJPECOB U MO3IPAaBHTENBHBIX OTKPHITOK OT
HUMEHU Ipencenarens Jymel.

3.18. OpraHuzanus  mo3ZpaBieHuE ¢ IOOWIEHHBIMH  JaTaMd |
3HaMEHATeIbHBIMU COOBITHSIMHE C yJacTHeM npeacenatelis J[yMslL.

3.19. OcymecTBneHue npreMa, perucTpaliy, y9eTa ¥ KOHTPOJIS IIPOX0XKICHUS
BXOJINIEeH U HCXOASIIel KoppecoHaeHIuH J{yMBl.

3.20. OpraHu3anus KOHTPOJS IO HCIOJHEHHWIO BXOIIIMX JOKyMEHTOB
obpaleHuii, a TaxoKe MOATOTOBKA PEryJISIPHOIO aHau3a oOpameHuit B Jymy.

3.21. OcymecTBiIeHue NeIONpOU3BOCTBA B paMKaX OT[eNa U IIOATOTOBKA
JIOKyMEHTOB OTA€eNa U1 CAa9X Ha XpaHeHHe B apXuB JlyMEI.

3.22. IloaroToBKa IJIAHOBOM OTYETHOCTH II0 BCEM BHIAM HaIpaBJICHHUH OTIeNa.

3.23. CBoeBpeMeHHOE OITyONIMKOBaHUE M pa3MelleHre Ha O(QUIHAIBHOM caliTe
JyMBl IOKYMEHTOB M MaTepuaioB [[yMBl mo BOIlpocaM, KypUpPYEMBIM OTIENOM, H
CBOEBPEMEHHOE [TPOBECHUE aKTyaIM3allil UX TEKCTOB U CBEICHUIA.

3.24. OcymecTBiieHHE IIOCTOSTHHOI'O MOHHUTOPHHIA IEUCTBYIOIINX
MYHULMIAIBHBIX [IPAaBOBBIX aKTOB JlyMBI, OTHECEHHBIX K KOMIIETEHI[MM OTeNa, Ha
COOTBETCTBHE HX JECUCTBYIOIIEMY 3aKOHOJATEIBCTBY U CBOEBPEMEHHOU IIOAIOTOBKU
IIPOEKTOB pemeHuit [[ymMpl, IOCTaHOBIEHUH U pacropspkeHui JlyMEI 10 pe3yiIbTaTam
IIPOBEAEHHOI'0 MOHUTOPUHTA.

3.25. BrInloJIHEHNE OTHENBHBIX NMOpydeHUud mpexacenarens JlyMbl, 3aMecTUTEN]
npezacenatens JlyMbl 1 pykoBoguTes anmaparta J[yMel.

4. IlpaBa otamena

4.1. YuacTBOBaTh B COBEIaHMIX Ipencenarens [lyMbl, 3aceJaHusIX IIOCTOSHHBIX
KOMHCCHH ¥ JlyMBI IIpH PacCMOTPEHHU BOIIPOCOB, OTHECEHHBIX K KOMIICTEHI[UH
oTHena.

4.2. IIpuBnekars, C  cormacus  COOTBETCTBYIOIIMX  PYKOBOJHUTEIEH,
CIIELIMAJIMCTOB OTHAENOB amnmnapara Jlymsl s ITOATOTOBKU IMPABOBBIX aKTOB, WHBIX
IOKYMEHTOB 1 MaTepHUaJIOB.

4.3. 3anpammBaTh W (WIM) FOTOBUTH IMCHEMEHHBIE 3aIPOCHI OT CTPYKTYPHBIX
noJpasjeneHni ammapara J[yMbl W aAMUHHUCTpaIUH YCCYPHHUCKOTO TOPOJCKOIO
OKpyTa, He0OXOMUMBIE IUIs pabOTHI OT/AeNa CBEAEHH U HHGOPMALUK II0 BOIPOCaM,
OTHECEHHBIM K KOMIIETEHIIHH OT/EIA.

4.4. BHOCUTP TIpPENNIOXKEHHS II0 COBEPIIEHCTBOBaHMS pabOThI oOTHena H
anmnapata J[ymsl B 1ieJioMm.

4.5. Boznoxxenne Ha oTHeN (QYHKIWE, He OTHOCSIHUXCS K pabore
IIPOTOKOJIBHOT'O OT/€Na, He AOIyCKAeTCs.



5. PyxoBozcTBO oTAena

5.1. PyKOoBOACTBO OTHAENIOM OCYIIECTBISIET Ha4YalbHUK, Ha3Ha4YaeMbBIM Ha
JOJDKHOCTh IIO pe3yJibTaTaM KOHKypca M OCBOOOXIAeMBIi OT JOJDKHOCTH
npencenareneM J[yMmsr.

5.2. HauaneHUK OTAeNa MOOYUHSAETCS Ipexncenarento [ymsl, a B cilydae €ro
OTCYTCTBUS — 3aMECTUTENIO IIpecenarens J{yMmsl, 1 pyKOBOIUTENO ammapara J{ymsl.

5.3. HagansHuk oTnena:

a) OCYIIECTBIIIET Ha  OCHOBE  eOWHOHadaius  olOmee  PYKOBOJCTBO
JIEATEIBHOCTRIO OT/ENA,

6) pa3zpabaTsIBaeT JOKHOCTHBIE HHCTPYKIIMH CITEIIHAIMCTOB OT/ENA;

B) pacIpenenser 00s3aHHOCTH MEXIY CIIEHHAIMCTAMH OTAeNa U OCYIIECTBIISIET
KOHTPOJIb UX NEATESIBHOCTH;

r) paspabaTeiBaeT IUIaHBI pabOTHI OTHAENa, KOHTPOJIUPYET U aHAIU3UPYET HUX
HCIIOJIHEHHE;

1) BHOCUT mpenioxeHus B [lman npoduiIakTUHeCKHX MEpONpUATHN IO
IIPOTHUBONEHCTBUIO KOPPYNIUH B JlyMe U KOHTPOJIUPYET UX UCIIOIHEHHUE;

r) ¢opMHUpyeT IUIaH IPOBEIEHUS MOHHUTOPHHTA MYHHUITUIAJIBHBIX IIPAaBOBBIX
akToB  JlyMpl, OTHECEHHBIX K KOMIIETEHI[UH OTIejla, Ha COOTBETCTBHE UX
JeCTBYIONIEMY 3aKOHOAATEIBCTBY;

n) obecrieunBaeT pa3pabOTKy CHEIUATNCTAMH OTHAeNia IIPOCKTOB pEeIIeHUH
JIyMBI, TIOCTaHOBJIEHHUIM M pacnopspkeHud [Iympl 1Mo pe3ynbpTaTaMm IPOBEICHHOTO
MOHHUTOPUHTA;

€) KOHTPOJMPYET HCIOJHEHUE IUIAHOB COBMECTHOH pabOTHl M MEPOIpPUSTHH,
IIPOBOAUMBIX 00IIIeCTBEHHBIME (OPMHUPOBAHUSIMHE, CO3IaHHBIMU [[yMoii;

’K) OCYIIECTBJISIET KOHTPOJb II0 HCIOJHEHHIO 3alpocoB U oOpaleHuH,
IocTymnarmIux B JlyMy, a Tak’ke CBOEBpEMEHHOM ITOATOTOBKE aHAJIM3a PACCMOTPEHUS
3aIIpOCOB U 00palleHui;

3) KOHTpPOJIHpPYET WCIIOJIHEHHEe XOJAaTaliCTB OpraHM3alllii 10 HarpaxIeHHUIO
(U3UYECKUX U IOPUIUIECKUX JIUIT;

1) obecrieynBaeT CBOEBpPEMEHHOE OIMyOJHKOBaHWE M  pa3MelleHHe Ha
opuimansHoM caiite J[yMBl IOKyMEHTOB U MaTepuajaoB J[yMmMBl II0 BOIpocaMm,
KypUpYEMBIM OTHEIOM, U CBOEBPEMEHHOE IIPOBEIeHUEe aKTyaTu3allii UX TEKCTOB U
CBEJIIEHUMH.

K) oOeclieuuBaeT IOATOTOBKY JOKYMEHTAIIMM Ha OCYIIECTBICHHE 3aKyIKH
TOBApOB U YCIIYT ULl MyHULIUIIATBHEIX HY XK1 J[yMBL.

1) obecneyuBaeT IIOATOTOBKY OTYEeTHOH WHGOpPMAIMM W MAaTEPHATIOB O
JEeATENBHOCTH [[yMBI IO BOIpocaM, OTHECEHHBIM K KOMIIETEHIIMH OTENA.

M) obecredrBaeT IIOrOTOBKY JOKYMEHTOB OT/IelIa JJIS CIA4d B apXuB J[yMEI.

H) y9aCTByeT B COBEINAHMIX, IPOBOJUMEBIX IpejcenareneM JlyMbl, 3acefaHusIX
JyMBI, HOCTOSTHHBIX KOMUCCHIA.

0) naéT yKa3aHUA, IOJUIeXKAIIHe 00I3aTeIHOMY HCIIOIHEHUIO CIEUaTHNCTaMU
OTZeNa, OPraHu3yeT U KOHTPOJIUPYET UX UCIIOIHEHHUE;

m) obecreynBaeT IOJHOTY ¥ Ka4yecTBO IIOATOTABIMBAEMBIX CIEIHAIACTAMMU
OTIena DOKYMEHTOB, TOYHOE ¥ CBOEBPEMEHHOE UCIIOJIHEHHE TIOPYYEHHUI;



p) obecrieunBaeT COOIOAEHUE TPYNOBOW IMCIMIUIMHEI, TIPABHJI BHYTPEHHETO
pacnopsika ClieqHalIiCcTaMy OTea.

5.4. UUCIEeHHOCTh CHEUHANHCTOB OTAENa, OIpENeNsieTcsl B COOTBETICTBHH CO
IITaTHBIM pacuucaHueM anmapata J[yMel.

5.5. Pabora oTnena CTpoMTCS Ha IPHUHIMIAX IUIAHOBOH OpraHM3aIldy paboTEHI,
B3aMMO3aMEHSEMOCTH W  B3aUMOJONONHEHMS OOsf3aHHOCTEH  CIIEI[HAIHCTOB,
BXOJSINNUX B OTHEN.

5.6. IIpaBa u 00s13aHHOCTH HAYAIFHUKA M CIIEITHAIHACTOB OTHEJNA OIPEHeIIIOTCS
JEHCTBYIOINMM 3aKoHoAaTenscTBOM Poccuiickoit ®deneparmn, Ilpumopckoro kpas,
JyMbl Y cCypHICKOro TOPOACKOr0 OKPYTa, JOKHOCTHEIMU HHCTPYKIIUSIMH.

5.7. HeobxoauMoCTh HCIIONHEHHS OOS3aHHOCTEH BPEMEHHO OTCYTCTBYIOILETO
HayaJlbHHKa OTAela IpUHUMaeTcs npencenareneM JlyMbl Ha OCHOBaHHUH CIIyXeOHOM
3allMCKH PyKOBOAMTeNA anmnapata J{yMel.

B cirygae mpHHATHS TaKOTO peIleHus, UCIIOHEHHe 005 3aHHOCTe! HadalbHUKa
oTAena pacropsDkeHueM JlyMmsl Bo3jaraeTcss Ha TIJIaBHOIO CIIEHAlINCTa OTHelna,
KOTODBEIM HECET OTBETCTBEHHOCTh 32 paboTy B IEpHOJ OTCYTCTBUS HadalbHHUKa
oThena.

6. Kpurepuu onieHKH eITeIFHOCTH OTeNa

6.1. CBoeBpeMeHHOEe W KadeCTBEHHOE BBINOJHEHHE ITOCTABIEHHBIX 3a1ad M
BO3JIOKEHHBIX (DYHKITMOHAIBHBIX 00SI3aHHOCTEMH.

6.2. CBoeBpeMeHHOe U KadeCTBEHHOE BEIIOJHEHHE CIIEIMAIHUCTaMH OTHela
TOJDKHOCTHBIX 00513aHHOCTEN U TIOPYYEeHHH.

7. OTBETCTBEHHOCTH

7.1. HaganpHUK  oOTHeNa HeceT IIEPCOHANBHYI0  OTBETCTBEHHOCTH  3a
OpraHM3allMI0 pabOoTHl OTAETa ¥ BHIIOJHEHHE BO3JIOXEHHBIX Ha OTHEN 3a1ad U
QyHKIMH, a Takke HHYI0 OTBETCTBEHHOCTH, IPEXYyCMOTPEHHYIO IEHCTBYIOIIUM
3aKOHOIATEIHCTBOM.

7.2. OTBETCTBEHHOCTH CIICIATIMCTOB OTZea YCTAaHABINUBAETCS JOJDKHOCTHBEIMU
UHCTPYKIHASIME. .



} AYMA
YCCYPHHCKOTO TOPOJCKOI'O OKPYTA

IIOCTAHOBJIEHMUWE

02.03.2020 r. Yecyputick Ne &

O BHeceHNM U3MEHEHWH B TOCTaHOBJIeHUE J{yMEI
Yccypuiickoro ropofickoro okpyra ot 25 ceHrsa6psa 2019 roga
Ne 10 «O6 yrBepxnennnu IlonoxeHuit 06 oTAenax amnmapara
Hymet Vecypuiickoro ropoickoro oKpyray

Ha ocHoBanum YcraBa Yccypuickoro ropoackoro okpyra

ITOCTAHOBIJIAIO:

l.BHectn B mocraHoBieHHEe JIyMbl YCCYpHICKOIO TOPOICKOTO OKPYT
ot 25 centiabps 2019 roma Ne 10 «O6 yrBepxnmenvm I[lomoxeHud 006 oTmena
amapara {ymsl YccypHRCKOro ropoJICKOTO OKpYyTa» CileayIollee U3MEHEeHHe:

1.1. Ilpunoxxenre 4 U3I0XKUTH B HOBOH peflakiuy (IpAIaraeTcs).

2. KoHTponp MO HCHOJHEHHUIO HACTOLIINErO0 IIOCTAHOBIECHHMSA BO3JIOXKHTL H
3amectuTensd — npexceparens - Jlymbl  YcCypHHCKOro  TOpPOICKOIO  OKpYT
N.B. KazaHiesy.

3. Hacrosiiee nocTaHOBIIEHHE BCTYIIAET B CHIIY CO JIHA €ro MOMAIKMCaHHUA.

IIpencenarens Jymbl

VYccypulicKkoro ropoickoro okpyra A H. Yepusim




IIpunoxenue

K IIOCTaHOBJICHUIO TIpencenaress J[ymsl
YccypuitcKoro ropoAcKoro okpyra
oT« A » mapta2020r. Noe &

«[Ipunoxenue 4

K [TIOCTAHOBJICHHUIO IpezcenaTens JyMsl
Yceypuiickoro ropoiIckoro OKpyra

OT « 25» centsops 2019 r. Ne 10

HOJOXEHHE
00 oTzere MPOTOKOIBHOro 0becIedeHNs amapara
Hdymser Y ccypHiickoro ropoackoro okpyra

1. O0uIre mooXxesus

1.1.Otgen  mpoTokKoIBHOTO  OOeCIedeHHs  SBISIETCA  CTPYKTYPHBIM
nofpaszenenueM anmnapara J[ymsl YccypuiCKOro ropoJICKOro OKpyra.

1.2. Otnen npotoxonbsHOro obecredenus (mamee — OTHeN) CO3MaeTcs M
JIAKBUAHMpYeTcda nocTaHoBieHneM Jlymel Y ccypuiicKoro ropoJiCKoro okpyra (mamee —
Hyma).

1.3. HasHayenne cOenMalMCTOB OTAENa Ha NODKHOCTE M OCBOOOXIEHHE OT
IIOIDKHOCTHU OCYIIECTBIIAETCSA B COOTBETCTBUH C ASHCTBYIOIIUM 3aKOHOJATEIHFCTBOM.

1.4.B cBoedl [OeATENBEHOCTH OTHEN  PYKOBOICTBYETCS  JIEHCTBYIOIIMM
3aKoHomarensCcTBOM Poccuiickoit @epeparun, IllpuMopckoro kpad, YcraBoMm
YCcCypHHCKOIO TOpOJCKOrO0 OKpyra, pemeHusIMd JIymMBl, HOCTaHOBJICHUIMH,
pacnopsbxkeruaMu Tipencenatens Jymsl, IlomoxxerneM 06 oTAene MPOTOKOIBEHOIO
obecreuenus.

2. 3amaun otTnerna

2.1. Obecneuenne NIaHUPOBAHWSA W OpTaHU3AIlUSI NPOBEACHUS IIpejcenaTeleM
Jympl u (unmm) 3amectureneM mpencemarels Jymsl OQHIUaNbHBIX MPHUEMOB
POCCHMCKHMX Jeneranui, NpeicTaBHUTeIed OpraHoB TIOCYJapCTBEHHOH BIAacTH H
OPraHOB MECTHOTO CaMOYTIPaBJICHHUS.

2.2. Obecnieuenue ywactus mpezacemarens Jymsr YccypHCKOIO TOpoOICKOro
okpyra (anee — npencenarens Jlyms) u (Mim) 3amecTuTess pencenarens J{yMsl B
NPOTOKONBHBIX  MEPONPHUATHUIAX, MNPOBOAUMEIX  (QefepalbHBIMA  OpraHamu
rOCYyJapCTBEHHOM BIacTH, OpraHaMHd TOCYAAapCTBEHHOM BIACTH CYOBEeKTOB
Poccutickoii ®enepannu, opraHaMd MECTHOTO CaMOYIIPaBIEHHUS W OpPraHU3aIlusIMHA
pa3nuIHBIX GOpM cOOCTBEHHOCTH.

2.3. Ob6ecneucuue OpraHu3alliu u HIpOBEACHUE OpraHU3aAIMOHHBIX
MeponpusaTu# JlyMBl, TpeOyroIMuX MPOTOKOIBHOTO CONPOBOXKIEHUS M (WJIH)
OCYINECTBIEHHUS MPEACTABUTEIECKHX PACXOI0B.
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a) TOBapHO-MaTePHANLHEIX IIEHHOCTel, HeoOXOmuMBIX U1 ObecredyeHus
IIPOTOKOIBHO-OPTaHU3aITHOHHBIX MEPOTIPUATHH C yHacTHEM Tpeacenarens IyMEl;

0) TOBapHO-MAaTepPHANBHEIX IEHHOCTeW HEOOXOIMMEBIX I  obecmedeHus
JIesITeIbHOCTH J{yMBI.

3.16. Benenue ydera ¥ OTYETHOCTH TOBapHO-MAaTepHUANBHBIX I[€HHOCTEH,
HeoOXOIMMBIX JUI1 BHITONHeH: QYHKIIMH OTIeNa, a TaKkkKe X XpaHeHHe.

3.17. OdopmrneHre MNaMATHBIX aIpPECOB W IMO3APABHTEIBHBEIX OTKPBITOK OT
MMEHH npencenatens {ymsl.

3.18. Opranmsanmsa = mo3fpaBieHuid ¢ [OOMIEHHBIMH ~ JaTaMd |
3HaMEHAaTeIbHBIMU COOBITHSIMHE C yJacTHeM Ipeacenarens JyMel.

3.19. OcymecTBieHne IpUeMa, PeruCTpaIii, yieTa U KOHTPOIA IPOXOXKICHHUS
BXOJAIIEH U UCXOAINEeN KOPPECIOHASHITUH J{yMBbl.

3.20. Opragmsanus KOHTPOIS IO HCIONHEHWIO BXOAAIIMX JOKYMEHTOB
obpaleHu, a TaKKe MIOATOTOBKA PEryJIIpHOro aHain3a obpamnieHuit B Iymy.

3.21. OcymiecTBIeHre HAEIONPOU3BOACTBA B paMKaxX OTHejia U IOJArOTOBKA
JOKYMEHTOB OTAeJIa U CIad Ha XpaHeHHe B apXuB J[yMEL.

3.22. ITogroToBKa IIaHOBOM OTIETHOCTH ITO BCEM BHaM HAaIIpaBJIECHHH OT/Iea.

3.23. CBoeBpeMeHHOE OIyONMKOBaHNE U pasMellcHre Ha O(QUIIUAIbHOM caiTe
JyMBl NOKyMEHTOB W MaTepualioB J[yMBI IO BOMpocaM, KypHUPYEMEIM OTAEIIOM, H
CBOEBPEMEHHOE IIPOBEACHUE aKTyaIU3allui X TeKCTOB M CBEICHHUH.

3.24. OcyiecTBieHne IIOCTOSTHHOT'O MOHUTOPHUHTA OEUCTBYIOITHX
MYHUILIUIIAIBHBIX PaBOBEIX aKTOB J[yMBbI, OTHECEHHBIX K KOMIIETEHIMM OT/IeNa, Ha
COOTBETCTBHE HX [EHCTBYIOINEMY 3aKOHOJATEIHCTBY U CBOEBPEMEHHOM IIONTOTOBKH
POEKTOB pelIeHui JlyMbl, IOCTaHOBICHUH U pacnopsixeHuit J[yMsl 1o pe3yasraTaM
MIPOBEIEHHOTO MOHUTOPHHTA.

3.25. BrimonHeHVE OTIENbHBIX IOpYYeHUM mpeacenarens J[yMel, 3aMeCTHTeIII
npencenarens J[ympl 1 pyKoBoauTeNs anmapara J[yMel.

4. IlpaBa otmena

4.1. YuacTBOBaTh B COBEIIaHUIX MIpeacenarens J[yMbl, 3aceIaHUIX MOCTOSHHEIX
Komuccuid ¥ JyMBI IIpH pacCMOTPEHHM BOIPOCOB, OTHECEHHBIX K KOMIIETEHIIMH
oTxea. ‘

4.2. llpusnekars, C  coIllacusi  COOTBEICTBYIOIIUX  pPYKOBOAUTEJNEH,
CHEIMAIUCTOB OTHENOB ammapaTta JlyMbl JUIsi TOATOTOBKHM TPABOBEIX aKTOB, HHBIX
JOKYMEHTOB U MaTepHaJoB.

4.3. 3anpammBaTh W (WIM) FOTOBUTH NMHUCHMEHHBIE 3aIPOCEI OT CTPYKTYPHBIX
nojpasiellieHuy anmnapara JlyMbl X aIMUHHCTpPAllUd Y CCYPUMCKOTO TOPOICKOIO
OKpyTa, HeoOxoaumele I paboThl oTAena CBeAeHns W MHGOpPMAINUU II0 BOIPOCaM,
OTHECEHHBIM K KOMIIETCHITUU OTIeIa.

4.4. BHOCUTH MpENJIONKEHUS [0 COBEpPIICHCTBOBAaHUS paboOThl oOTHaena |

anmapara /[yMsl B 11esioM.
4.5. Boznoxxenne Ha oroen GYyHKOUH, He OTHocsImmxcid K  pabore

MMPOTOKOJIEHOTO OTACIIa, HE OOIIYCKACTCA.
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2.4. ObecmeueHne BeleHHs €OWHOM CHCTeMBI IeionpousBoicTBa B Jlyme u

armapare J{yMmsl.
3. @yHKIMHU OTAEaa

3.1. CocraBieHne ¥ COINIaCOBaHWE IPOTPAMMBI IPOBEIECHUSI OQHITHATBHBIX
IIPUEMOB U JIPYTHX MPOTOKOIBHBIX MEPONIPUATHH ¢ ydacTUeM Ipezcenarens J{yMmsl u
(wmm)  3amecTuTens — mpeacexarens  Jympl, TpeOyrOIIAX  OCYINECTBIIECHUS
NPEACTaBUTEIIECKIX PacXO0B.

3.2. TlogroTroBKa ® COINIacOBaHHWE CHYXKeOHBIX 3allMCOK M  IIPOEKTOB
pacrnopsokeHuit  JlyMBI 1O OpraHU3aIMOHHOMY O00eCHeYeHHIO0 TOpPKECTBEHHBIX
MepOIIpUSATHIH ¢ ydacTueM mpejcemarens JyMbl U (WiIK) 3aMECTUTENS IIpenceaaTes
JyMBI, TpeOYIOIUX OCYIIECTBICHUS IPEACTaBATEILCKIX PACXO/I0B.

3.3. ®opmupoBaHWe eXeMEeCSYHBIX IUIAHOB MEPONPHATHH C  y4acTHEM
npezacenarens {yMmesl

3.4. BzaumogelicTBue CO CTPYKTYPHBIMH MOJpa3JclIeHHSIMH aJIMHHHCTPallUA
VYccypriicKoro rOpoACKOro OKpyra M ammapara JlyMel IIO BOIIpocaM, B Xoze
ITOATOTOBKH MEPOIPUATHH ¢ ydyacTheM Iipencenareiid JJyMel.

3.5.IlogroroBka CHpaBOYHBIX ¥  HHPOPMAaIMOHHBEIX MarepHaloB 00
0COOEHHOCTIX MPOBEIEHUS IPOTOKOIBHBIX M MHBIX MEPOIIPHATHH.

3.6. IlogrotoBka © oOpraHu3alds INPOBENEHUS COBEIIAHWM, BPEMEHHBIX
KOMHCCHI U paboumx rpyIml ¢ ydacTHeM npencenarelnsd IyMsl; BeIeHHE IIPOTOKOIOB
¥ KOHTPOIb II0 UCIIOTHEHUIO TOPYICHHM.

3.7.llogroroBka ¥ oOpragu3anus OpOBEACHUA KOHKYPCOB H  JIPYyIUX
TeMaTHIECKIX MEPOIPITHH, MPUYPOUSHHBIX K 3HAMEHATEIbHBIM JAaTaM.

3.8. Yuactue B cMOTpax- KOHKypcax IO HallpaBIEeHHAM JEATENLHOCTH JIyMmEl,
KYpUPYEMBIX OTIEIOM.

3.9. OcymecTBienne KoopauHanuu Aesrensroctd Monopexnoro Cosera mpu
Jlyme Vcecypuiickoro ropoZickoro oKpyra.

3.10. UadopmanmonHOe ¥ KOHCYJIBTAI[MOHHOE COJIEHCTBHE B pealU3allin
OCHOBHBIX 3aiad Momonexuoro CoBera mnpu Jlyme YcCypHHCKOrO TOPOICKOIO
OKpyTa.

3.11.TlogroroBka W coOrjlacoBaHHE IIPOSKTOB pacmopsokeHud JlyMbel 10
Harpaxznennto Ilou€tHo#t rpamoTol, bnaromapuocTtsio, JumiaomoM  Jymer
VYccypuiickoro roponckoro okpyra W IlowetHeiM 3HakoM JlymBl «3a akTHBHOE
ydacTtie B pabote JymeI».

3.12. Odopmiienne MarepralioB 1O HarpaxzaeHmro llowerHoM rpamMoToi,
BbnaromaprOCTEIO U JlpmioMoM J[yMsl.

3.13. OcymecTBienue IpOBEpKA U PETHCTpAlWM IIOCTYNHBIIHUX 3aABIICHUN O
BO30YXIEHUH XO4aTalicTB Ha HarpaxaeHue Harpanamu [ IpuMopckoro kpasd.

3.14. IlonroToBKa m paccelika B T'OCYHapCTBEHHBIE OpraHbl BIIACTH, OPraHBI
MECTHOI'O CaMOyTpaBieHWs W MHBbIE OpraHM3allM{ 3alIPOCOB Ha NPEACTABIIAEMBIX K
HarpaxzeHuto Harpajgamu [Ipumopckoro xpas.

3.15. Ygactie B COOTBETICTBHH C HJEHCTBYIOIIUM 3aKOHOHATEIBCTBOM O
KOHTPAaKTHOH cHcTeMe B cdepe 3aKylNoK B INIAHWPOBAHHH 3aKYyIIOK M OIpPENelICHUN
IMOCTaBIMUKOB (HOAPSAIINKOB, HCIIOJIHUTENEH ) Ha TOCTaBKY:



5. PyxoBoacTBO oTHena

5.1. PykoBoACTBO OTHEJIOM OCYILIECTBJISIET HadajlbHUK, HAa3HA4YaeMBEId Ha
OOJDKHOCTh IO pe3ylbTraTaM KOHKypca H OCBOOOXZaeMBI OT IOJKHOCTH
npexncenareneM JJymel.

5.2. HauanpHuK OTIEena IMOTIHHSAETCS Iipefcenarento Jymbl, a B ciydae ero
OTCYTCTBUS — 3aMECTUTENIO TIpecenaTesns [{yMsl, 1 pyKOBOZUTEMO anmnapara J{ymsl.

5.3. HaganpHUK oTAeA:

a) OCyIIeCTBIeT Ha  OCHOBE eIWHOHadanusd  obmee  PyKOBOJCTBO
TEATEeIEHOCTRIO OT/IENA;

6) pazpabarsIBaeT NOKHOCTHBIE HHCTPYKIIMU CIIEIIHAIMCTOB OTAEIA;

B) pacrpegenser 0043aHHOCTH MeXIy CHeI[HaIHCTaMU OTJeNa U OCYIEeCTBIICT
KOHTPOJb UX ACATEIEHOCTH;

r) pazpabatbiBaeT IDIaHBl pabOTHl OTZiela, KOHTPOIMpPYET U aHAIMU3HPYEeT HX
HMCTIOJTHEHHUE;

) BHOCHT TMpeMIokeHHsI B IlnaH OpodmiIakTHIecKMX MEpOIpPUATUH o
IIPOTHUBOJAEUCTBUIO KOPPYNITHH B J[yMe U KOHTPOIUPYET UX UCIIOTHEHNE;

r) ¢opMupyeT IUIaH MPOBEACHUSI MOHHUTOPHMHra MYHHIMITAIBHBIX IIPaBOBBIX
akToB  J[yMBI, OTHECEHHBIX K KOMIIETEHIIMH OT/ella, Ha COOTBETCTBHE HX
NeHCTBYIONEMY 3aKOHOJATEILCTRY;

n) ofecrneunBaeT pa3pabOTKy CcrelHalucTaMH OT[Aeda MPOEKTOB peImeHHMi
JlyMBl, MOCTaHOBIEHHH M pacmopsDkeHUM JlyMbl o pe3yibTaraM IIPOBEIESHHOIO
MOHUTOPHHTA;

€) KOHTPOJHpPYET HCIIONHEHUEe IUIAHOB COBMECTHON pabOThI X MEpONpUATHH,
IIPOBOAMMEIX OOIIECTBEHHBIMH ()OPMHUPOBAaHUAMH, CO3MaHHBIMU J[yMOi;

’K) OCYIIECTBIIIET KOHTPONb TI0 WCIIONHEHWIO 3ampocoB U oOpalleHui,
rocrynarmumx B JlyMy, a Takke CBOeBpeMEHHOH MOAr0TOBKE aHAJIN3a PACCMOTPEHH
3aIpOCoOB U oOpaIeHu;

3) KOHTPOJIMPYET HCIIOJIHEHHE XOJaTalCTB OpraHu3alyii II0 HarpaXACHHIO
(U3UYIECKHX U IOPUIUYSCKUX JIHUIT;

M) obdecieunBaeT CBOEBPEMEHHOE OIyOJMKOBaHME M  pasMelleHue Ha
opurmaneHOM cadte JlyMBl MOKyMEHTOB M MarepuaioB JlyMBl IO BoOmpocaM,
KYPHPYEMBIM OT/ENIOM, U CBOEBPEMEHHOE IIPOBEICHNE aKTyalUu3allu¥ UX TEKCTOB U
CBEJICHN.

K) o0ecrieurBaeT NONTOTOBKY MOKyMEHTAlMH Ha OCYIIECTBICHUE 3aKyIIKH
TOBapOB U YCIYT AT MYHULIMIIAIBHBIX HY XK J{yMBI.

a) obecreuynBaeT IMOATOTOBKY OTYETHOM HH(QOpMalMd U MAaTepHaloB O
IesTeNbHOCTH J{yMBI IO BOIIpOCcaM, OTHECEHHEIM K KOMIIETEHIIUU OTAEIIA.

M) obecriedarBaeT MOATOTOBKY JOKYMEHTOB OTAeNa I CAa4Yu B apXUB Jlymsl.

H) yJacTBYET B COBEIAHMSIX, IPOBOIUMEIX IpejcenareneM JlyMsl, 3acefaHusx
JIyMBI, TIOCTOSHHEIX KOMHUCCH.

0) Ia€T yKazaHHWA, HOoJJIexalnre o0s3aTENHbHOMY HCIIOTHEHHUIO CIEIHaTNCTaMu

OTACJIa, OPraHu3yCT U KOHTPOJIUPYECT UX HCIIOITHCHHC,
1'[) obecrieyuBaeT IIOJIHOTY MW Ka4deCTBO IIOATOTABJIHBACMBIX CIICMHAIUCTAMU

OT/elIa JOKYMEHTOB, TOYHOE U CBOSBPEMEHHOE MCTIOTHEHNE TTOPYyIEHUY;
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p) obecrieunBaer coONMIONEHHE TPYMOBOM IWCIUILIHHEBI, MPaBUJI BHYTPEHHErO

pacriopdaaka CricmHalIiucTaMi oTaesa.
5.4. YUnciaeHHOCTH CIIENMMaIICTOB OTAeJIa, OIpelNeIrieTCA B COOTBETCTBHH CO

IITAaTHBIM PacICaHueM ammapara J[yMEL.

5.5. Pabora ornena cTpodTcs Ha MPUHLIMNAX IUIAHOBOW OpraHU3AIMH PaGoTHI,
B3aMMO3aMEHAEMOCTH Y B3aUMOJOIONHEHHMS O0S3aHHOCTEH  CIEHaIHCTOB,
BXOSINHUX B OTHEN.

5.6. IlpaBa u 0053aHHOCTH HaYaIbHHKA M CIIEIHAIMCTOB OTENa OIpPEeIFOTCS
JOEeWCTBYIOIMMM 3aKoHOAaTelnscTBOM Poccutickoit @enmeparmu, [IpuMopckoro kpasd,
HyMe1 Y ccypuiickoro ropocKoro OKpyra, JOKHOCTHEIMU HHCTPYKIIHSIME.

5.7. Heo6x0oauMOCTh WCIOJHEHWs OOS3aHHOCTEW BpPEMEHHO OTCYTCTBYIOIIErO
HadalbHMKA OTZENa [IpHHUMAaETCs IpencenareneM J[ymMpl Ha OCHOBAaHHUH CITYKeOHOM

3allMCKH PYKOBOIUTEINS anmnapara J[yMsl.
B ciaygae npuHATHSA TaKoro perieHus, HCIOMHeHHe 005I3aHHOCTeH HavalbHuKa

OTHena pacropsbkeHreM JlyMBI BO3laraeTcsi Ha IUIAaBHOTO CHENHaIMCTa OT/ela,
KOTOPEIM HECET OTBETCTBEHHOCTHh 3a paboTy B IEPHOJ OTCYTCTBUS HadaIbHHMKA
oTnena.

6. Kpurepuu onieHKH JEATETFHOCTH OTAENa

6.1. CBoeBpeMeHHOE ¥ Ka4YECTBEHHOE BBIIOJHEHHE IIOCTABICHHBIX 3a7a49 M

BO3JIOXKEHHBIX ()YHKIIMOHATBHEIX 00S3aHHOCTEMN.
6.2. CBoeBpeMeHHOe M KadeCTBEHHOE BHIIIOJHEHHME CIENHUAINCTAMM OTaeja

ITOJDKHOCTHBIX 005S3aHHOCTEH U MTOpyIEHHUI.

7. OTBETCTBEHHOCTH

7.1. HauanbHUK  oTHeNa HeceT IIEPCOHATBHYIO  OTBETCTBEHHOCTH 34
Opragu3aiuio paboTBl OTHENa U BBIIOJHEHHE BO3NOXEHHBIX HA OTHEN 3aj]ad H
OYHKIMHA, a Takke MHYIO OTBETCTBEHHOCTB, IIPEAYCMOTPEHHYIO MeHCTBYIOIIUM
3aKOHOATENHCTBOM.

7.2. OTBETCTBEHHOCTh CHEITHATUCTOB OT/ENa YCTaHABIMBAETCS HODKHOCTHEIMHU

HUHCTPYKIHAMH. .



) AYMA
YCCYPHMCKOTO TOPOJICKOTO OKPYTA

IIOCTAHOBIEHMUWE

DL 2622 r. Yecypuiick N 2

O BHECEHMH U3MEHEHUM B IIOCTaHOBJEeHHE [[yMBbI
Yccypuiickoro ropoackoro okpyra ot 25 centsops 2019 rona
Ne 10 «O6 ytBepxaenun [lonoxeruit 06 oraenax ammapara
Jy™mbl Y ccypHCKOIO TOPOACKOTO OKPYTa»

B coorBercTtBUM ¢ pemeHHeM JlyMbl YCCypHICKOIO TOPOACKOTO OKpyra OT
31 oxTs16ps 2006 roma Ne 498 «O Ilonoxenun o6 ammapare JIymbr YcCypHHACKOro

rOPOACKOI0 OKpyTa»

I[TOCTAHOBJIAIO:

1. Buectu B mnocrtaHoBiaeHHe J[yMBl YcCCypHHCKOIO TOpOACKOTO OKpyra OT
25 centsi6ps 2019 roga Ne 10 «O6 yrBepxaenun ITonoxenuit 06 otaenax armapara
HyMmbl YccypuicKoro ropoJckoro okpyra» (znamee — [locTaHOBIIEHHE) CIEAYIOIIHE
U3MEHEHUS:

B mpwioxenun 3 «llonoxenne o6 ornerne MHOOPMAIHOHHOIO OGeCIeUeHMsI
anmapata Jlymsl Y cCypHiiCKOro ropoacKoro okpyra» k IloctaHoBIIeHHIO:

1.1. B paznene II:

a) MMyHKT 5.8 UCKITIOYHUTB;

0) nyHKT 5.10 UCKIIOYHTE;

B) ab3a1f BTopoil B myHKTe S5.11 UCKITIOYUTS.

1.2. B pazgene I'V:

B ab3alle AeBsATh MyHKTa 10 clI0Ba «— IPUHSATHIX PEUIEHHNH,» HCKITFOYHTb.

2. Hacrosinee noctanoBieHre BCTymaeT B cuity ¢ 1 mas 2022 ropa.

3. KOHTpois 10 HMCIOJHEHHMIO HACTOSIIIETO IOCTAHOBJIEHHS BO3JIOXHUTH Ha
3amecTuTens  npexcematens  Jymel  YccypuiicKoro — ropoackoro  oxpyra

W.B. Kazanieny. //

Ilpencenarens [{ymol /W
Yccypuiickoro ropoJckoro okpyra C/ / i d A.H. Yepnsi
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